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MWHUCTEPCTBO OGPA30BAHUA N HAYKU POCCUACKOWN ®EOQEPALIUN

NMACbMO
ot 15 cheBpans 2012 r. N AN-147/07

O METOAMYECKUX PEKOMEHAOALIUAX
no BHEAPEHUIO CUCTEM BEAEHUA XKYPHAJIOB YCNEBAEMOCTU
B SJIEKTPOHHOM BUAE

Bo ucnonHeHune pelueHnsa 3acenanus npesnanmyma Coseta npu [NpesvaeHte Poccuiickon denepaumm no
pa3BnUTUIO MHbOpMaLUMoHHOro obLecTea B Poccuiickon Pegepaumm ot 30 gekadbps 2010 r. N A4-18040, pasgen I,
MwuHoGpHaykn Poccum (ganee - MuHucTepcTBO) paspaboTaHbl MeTogudeckue pekoMeHgauun u  eguHble
MUHUMarbHble TpeboBaHMS K cucTeMaM BEAEHWUS XKYPHANOB YCMEBAEMOCTM Y4alLMXCsl B SMEKTPOHHOM BuaE B
obpa3zoBaTtenbHbIX yupexaeHusix Poccuiickon depepaumm.

YKa3aHHble MeTogudeckne pekoMeHOaumm U MUHMMarnbHble TpeboBaHWsA cnocobCTBYT hOpMUPOBaHMIO
ycnosuin gns peanusauun PegeparnbHbiX rOCyAapcTBEHHbIX 0obpasoBaTernbHbIX CTaHA4ApTOB HOBOIO MOKOMEHWUS
(HayanbHOro M OCHOBHOrO obliero obpasoBaHWA) MO Pa3BUTMIO WHOPMaLUMOHHO-06pa3oBaTENbHOM Ccpeabl
obpasoBatenbHbIX yupexaeHun (ganee - OY) B yacTu:

dumkcaummn xoaa obpasoBaTenbHOro NpPoLecca;

OTPaXeHUs pesynbTaToB OCBOEHUSA OCHOBHOW 0bpa3soBaTenbHOW NporpaMMbl;

BO3MOXXHOCTM MCMONb30BaHMSA AaHHbIX, (hOpMUPYEMbIX B Xode obpa3oBaTenbHOro npouecca ans pelleHns
3apad ynpaeneHust 0bpasoBaTernibHON AeATENbHOCTbLIO;

B3aumogenctaua OY ¢ opraHamu, OCyLLEeCTBAALLMMY yripaBrneHue B chepe obpasoBaHns.

MeTtogunueckme pekomeHgaumm He orpaHuudmsaoT OY B Bblbope WHEGOPMAUMOHHBLIX CUCTEM BeOEHUsI
XYPHarnoB ycrneBaeMoCTW yYalmuxcs U B NCMONb30BAHUUN MX PACLUMPEHHbIX (PYHKLUMOHANbHbBIX BO3MOXHOCTEN. OTO
obecneunBaet cobniogeHne npas OY n pa3paboTUNKOB HA CaAMOCTOATENbHbIA BbIOOP MHPOPMALMOHHBLIX CUCTEM U
Ha cBOOOAY KOHKYpPEeHLMM B COOTBETCTBMM C NyHKTOM 8 ctaTtbm 3 3akoHa Poccunickon depepaumm oT 27 mnons
2006 r. N 149-®3 "O6 vHdopmauumn, NHPOPMALMOHHBLIX TEXHONMOMMAX U O 3awmuTe uHdopmaumn" n ctatbem 15
3akoHa Poccunckon depepaumm ot 26 utona 2006 r. N 135-03 "O sawmte KOHKypeHuun", a Takke co3gaer
YCINoBus ANs AanbHenLwero pa3BnuTus TEXHOMOMNN.

B cootBetctBUM ¢ 3akoHom Poccuiickon ®epepaumm ot 27 mong 2010 r. N 210-03 "O6 opraHusaumm
NpeaocTaBneHnst rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycnyr', PacnopsbkeHuamu [NpaBuTtenbctBa Poccunckom
depepaumm ot 17 gekabpsa 2009 r. N 1993-p n ot 7 ceHtsbpa 2010 r. N 1506-p npousBoguTCcs nepeBog
rocygapCTBEHHbIX YCRyr B 3MeKTPOHHbIM BuA. [lonHbl nepeBog BCeX 3anfaHWpOBaHHbIX YCAYr OOMKEH
3aBepwmnTbes K 1 aHBapsa 2014 roga.

MwuHncTepcTBO OOpalwlaeT BHUMaHWE, 4YTO ycnyra MO MpegocTaBNeHnto MHAOPMauuMnM O TeKyLen
yCrneBaeMoCTM Yy4Yallerocsi, BeOEHUIO JreKTPOHHOro AHEBHMKA W 3NEKTPOHHOIO J>KypHana YCcrneBaemMoCTu
OCyLLEeCTBNSAETCA obpasoBaTenbHbIMU YYPEXOEHUSAMU NMPU y4acTUN OpraHoB UCMOMHUTENbHOW BnacTu cybbekTa
Poccuiickon denepaumm.

B pesynbrate npegocTtaBneHMs ykasaHHOW ycnyrm ofydyalwmecs W UX  poauTenu  (3aKOHHble
NpeacTaBUTENMN) OOMKHbI MONYYMTb AOCTYN K aKTyanbHOM U JOCTOBEPHON MHGOPMALINK:

cBefeHus 0 pe3ynbTaTax TeKyLLEero KOHTPOms ycneBaemMocTu obyyatoLerocs;

cBefeHus 0 pe3ynbTaTax NPOMEXYTOYHOW aTTecTalmmn obyyaroLLerocs;

cBefieHns 0 pe3synbTatax UTOroBon atTectauunm obyyaroLlerocs;

CBeeHMs O MNOCELLLaeMOCTN YPOKOB (3aHATUN);

CBeeH1s O pacnucaHMm YPOKOB (3aHATUI);

cBefieHnst 06 M3MEHEHUAX, BHOCUMbIX B pacrimcaHne ypoKoB (3aHATUN);

copepxaHve obpas3oBaTenbHOro NpoLecca ¢ onMcaHMeM TeM YPOKOB (3aHATWI), maTepurana, U3y4eHHoro Ha
ypoKe (3aHATuM), obLLero n HANBUAYaNbHOIrO AOMAaLUHEro 3aaHuns.

YcnoBusi okasaHus rocydapCTBEHHOW yCryrn cormacylotes co ctatber 15 3akoHa "O6 obpasoBaHun", B
kotopon OY npeanucbiBaeTCsi OCYLLECTBMATb UHAMBUOYANbHbLIA YY4eT pe3ynbTaToB OCBOEHUS oby4aroLmmucs
obpa3soBaTesnbHbIX NPOrpaMm, a Takke XpaHeHWe B apxmBax OaHHbIX 00 3TMX pesynbTaTtax Ha BymaxkHbIX U (Mnu)
3MNEKTPOHHBbIX HOocUTENAX (MyHKT 8) n obecneunTb poguTensM (3akOHHbIM NPEACTaBUTENSM) HECOBEPLUEHHONETHUX
obyyaroLmMxcsi BO3MOXHOCTb O3HAKOMITEHMSI C XOAOM M cofepXaHnem obpasoBaTesibHOro npouecca, a Takke C
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oueHKaMu ycneBaemoctn obydatowmxca (NyHKT 7). Mpu atom OY camocTosiTenbHO B BbIGOpe CUCTEMbI OLEHOK,
dopmbl, Nopsaka 1 NepUoANYHOCTU MPOMEXYTOYHON aTTecTaumm obyyaroLumxcs (NyHKT 3).

Takke, cornacHo NoAanyHKTy 16 nyHkTa 2 ctatbn 32 ykasaHHoOro 3akoHa K komneTeHuun OY oTHocuTcA
OCYLLECTBMNEHNE  TeKyLlero KOHTPONSA YCNeBaeMOCTM W NPOMEXYTOYHOW  aTTecTaumm  obyyaroLmxcs
06pa3oBaTenbHOro y4pexaeHns B COOTBETCTBUM CO CBOMM YCTaBOM M TpeboBaHUAMM HAcTosLLero 3akoHa.

Aamuunctpauma OY BnpaBe camMOCTOSTENbHO OpraHn3oBaTh yyYeT y4yebHOM OesTENbHOCTU, PYKOBOACTBYSACH
OeNCTBYIOWMM 3akoHoadaTtenscTeoM. [pn atom pykoBoauTens OY HeceT OTBETCTBEHHOCTb 3a COOTBETCTBME
BblIOpaHHbIX CPEACTB U hopM y4eTa HOPMaTUBHBLIM TPeOOBaHUSIM.

Mpukazom MuH3gpascoupassutuss Poccum ot 26 aerycta 2010 r. N 7611 "O6 yTtBepxaeHun EgmHoro
KBanuMUKaLMOHHOrO CNpaBoOYHUKA [OOSDKHOCTEN PYKOBOAWUTENEN, CcneunanucToB W cnyxawux", pasgen
"KBanndukaunoHHble XapakTepuUCTUKM OOMKHOCTEN paboTHMKOB 0Opa3oBaHust" onpegeneHa [AOMMKHOCTHas
0053aHHOCTb y4MTens OCYLLECTBNSATh "KOHTPOMbHO-OLEHOYHYHO AeATenbHOCTb B 0bpa3oBaTenbHOM mnpouecce ¢
NCNOMb30BaHNEM COBPEMEHHLIX CMOCOOOB OLEHMBAHUSA B YCMOBUSIX WHGOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOMNOrMI (BeL4EeHNe 3NEeKTPOHHbIX POPM AOKYMEHTaLMu, B TOM 4YMCrEe 3NEKTPOHHOrO XXypHana U OHEBHMKOB
oby4atoLmxcsa)".

B cootBetctBMM co cTatben 74 rnaebl 12 pasgena Il Tpygosoro Kopekca Poccunckon depepauum
"MsMeHeHre onpeneneHHbIX CTOpOHaMK YCrioBUIN TPYyAOBOro AOrosBopa fno npuynHaMm, CBA3aHHbIM C U3MEHEHUEM
OpraHn3auUmMoHHbIX WKW TEXHOMOrMYEecKnx ycnosunm Tpyga" o HeobxoguMMoCcTM nepeBoga ydveta y4vebHon
0EeATENbHOCTM B 3MNEKTPOHHbIM BUA paboTtopartens 06a3aH yBegoOMUTb paboTHMKA B MUCBMEHHOW (hopMe He
nosgHee, Yem 3a ABa Mecsua.

Mpn BBeOeHWM SMNEeKTPOHHbIX OpM yyeTa Heobxoammo cobrniogeHve TpyaoBOro 3akoHogaTenbCcTBa.
Heponyctum HeonpaBdaHHbIM POCT Tpygo3aTpaT Ha BedeHuMe ABOMHOro yyeTa, pabouve mecta AOMmkKHbI ObiTb
obopyaoBaHbl Hagnexawmm obpasom.

Oenicteylowas B Hactoswee Bpems "UMIHCTPYKLUMSA O BeOEHWUU LUKOMbHOW AOKYMeHTaumu", yTBepxaeHHas
Mpukasom MuHuctpa npocseweHna CCCP ot 27 pekabpsa 1974 r. N 167, [OCTOBEPHO OTpaXkaeT NOrnKy 1 cocTas
yuyeTa. Bboibop hopmbl BeaeHus yuyeta B cooTBeTCTBUM ¢ 3akoHOM Poccuiickon ®epepaumm ot 10 nons 1992 r. N
3266-1 "O6 obpasoBaHun" oTHeceH k komneTeHumn OY. [Ons peanusauum cBoen komneteHumm QY OOMKHO
NOArOTOBUTb COOTBETCTBYHOLLME MOKanbHbIE HOPMATUBHbIE aKThbl.

B T0 Xe Bpems HopMaTuBHasi 6a3a BegeHUSA 3NEKTPOHHOro 4OKYMEHTO0bopoTa He obecneyvmBaeT peLleHnst
BCEX 3afay, NPUHATLIX Ansa JoKkyMeHToobopoTa B GymaxkHon chopme. B cBsisM ¢ aTuM, B psge cnyyaeB BO3HUKAET
Heob6xoaMMOCTb BblIBOAA MHpOPMALMM B NIEKTPOHHOM BMAE Ha OYMaXKHbI HOCUTENb.

YuntbiBad wnsnoxeHHoe, MwuHoGpHaykm Poccum nonaraeT uenecoobpasHbiM pekoMeHOoBaTb oOpraHam
ncrnonHuTenbHonM Bnactm cybbektoB Poccuiickon ®Pepepauun, OCyLLECTBASALWMM ynpasrieHe B cdepe
obpa3oBaHMs, B MEpPexodHbll nepuod pPasBUTUS  ANEKTPOHHOTO  OOKyMeHToobopoTa oOkas3aTb MOMOLLb
obpasoBaTtenbHbIM y4pexaeHusamM B pa3paboTke nokanbHbIX HOPMATUBHBLIX akTOB, B TOM YMCIEe MUHUMU3NPYIOLLNX
HeobxooMMOCTb nepeBoda WHgopMaumm K3 "areKTPOHHOro XypHana" B OymaxHbli BuO B 3aBUCUMOCTM OT
ucrionbdyemblx B OY MHPOPMALMOHHBIX CUCTEM YyeTa, a Takke onpegensawwmx TpebosaHua k dopme
OOKYMEHTOB Ha BymaXHOM HOocuTene, Koraa oHM Heobxoanmbl.

A.K.TOHOMAPEB

Mpunoxexne
CNCTEMbI
BEAEHWA XXYPHAITIOB YCNEBAEMOCTW OBYHAIOLWKNXCA B SNEKTPOHHOM
BUWIOE B OBPA3OBATEJIbHbLIX YUYPEXXOEHUAX POCCUNCKOW OEOEPALINA
LINDP "NEKTPOHHLIN XXYPHAN"

Yactb 1. METOONYECKWME PEKOMEHOALIMN
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OObLwwme cBeaeHnd

H33HaquMeﬂOKyMeHTa

HacTosawwmit OKYMEHT CoaepXUT MeToAMYEcKe pekomMeHaaUun no opraHnsaummy nepexona Ha anekTpoHHYIo
dopMy BedeHUs XypHaroB YycrneBaemocTV obydalolmxcs B obGpasoBaTenbHbIX y4ypexaeHuax Poccuiickoin

denepaumm.

Bbl6op MHOPMALIMOHHOM CUCTEMBI BEAEHMS B 3NEKTPOHHOM BUAE XKYPHAIOB YCNeBaemMocT oby4daroLmxcs
B oOOpasoBaTtenbHbiX YyypexaeHusix Poccuiickon ®egepauum OOMKEH OCYLLECTBNATbCA obpasoBaTernbHbIM
yypexaeHmem Ha ocHoBaHUK "CucTeMbl BEAEHUS XXYPHANOB YCNEBAeEMOCTU O0yYaloLWMXCA B SMEKTPOHHOM BUAE B
ob6ueobpasoBaTtenbHbIX yupexaeHusx Poccuiickon ®egepauun. Yactb 2 "EgnHble TpeboBaHns".

Pa3zpaboTtunk

MuHncTepcTBo 06pa3soBaHus 1 Haykun Poccuiickon ®epepaummn. Mocksa, TBepckas, 11.

OcHoBaHusa onsa pa3paboTtku

HacTtosilmint AokyMeHT pa3paboTaH B COOTBETCTBUM C MopyyeHuem npesvavyma CoseTta npu NpesvgeHTe
Poccuiickonn ®epepaumm no passutnio MHopmaumoHHoro obulectea B Poccunickon ®enepauum ot 22 gekabpsi
2010 roga no Bonpocy: "O BHeApeHUN 3reKTPOHHbIX 06pasoBaTeNbHbIX PECYPCOB B y4ebHbIN NpoLece 1 mepax no
METOAMYECKON N TEXHUYECKON NOoAAEPKKE NeaaroroB Ha Mectax” no paspaboTke eanHbix TpeboBaHUn K cuctemam
BEAEHNS XXYPHaroB yCreBaeMOoCTM 0Dy4aloLLMXCs B ANEKTPOHHOM Bue B 0bLLeobpa3oBaTenbHbIX YYpEXOEHNSX.

Vicnonb3yemble cokpalleHus

TepMrH OnpeneseHue
VIKT VIHQOPMAaLMOHHO~KOMMYHMKALMOHHEIE TEXHOJIOTUMU
ncC ViHQopMaLMOHHAA CcHuUcTeMa
110 [IporpaMMHOe ofOecledeHue
oy ObpaszoBaTeslbHOE yudpexIeHHue
oyO OpraH ynpabJjieHUa oOOpasOoBaHMA
9K DJIEKTPOHHBIM XypHall
)1 DJIEKTPOHHLIY HOHEBHUK

Wcnonb3yemMble TepMUHBI

3aMECTUTENN OMPEKTOPa

TepMUH OnpeneieHue

SJIEKTPOHHHM XypHall [I0 wmIM SJEeKTPOHHBEE CEepPBMCH, obeclieunuBanmme yduer
BBINTOJIHEHM ST yueBHOM IPOT'PaMMEL, uycie
YCIIEBAEMOCTHM U IIOCEMAaeMOCTHY ODyUJamlMxXCs

SIIeKTPOHHBIN 10 wmnm BJIEKTPOHHLIE CEepPBUCH], obecrneumBanime B

OHEBHUK BJIEKTPOHHOM BuIe MHOOPMMPOBaHME OOyUYalMMUXCI UM UX
pomuTesie  (3aKOHHBIX npencTaBuUTeJEeN) xogme u
pesynbTaTax ydebHOI'O Ipoliecca

AnMmHMCTpauusa OY I[lpencraBuTenmn AIMUHMCTPaUnmn OVPEeKTOp,

CorpynHuk OY dusmuyeckoe JIULIO, CBSASAHHOE TPYINOBEMM OTHOWEHMAMU C
oy

I[legarornyeckue Yuurena-npeioMe THUKY, nenaroru IOIIOJIHUTEJIbHOT'O

paboTHukU OY obpaz0BaHMsa, KJIACCHBIE PYKOBOOUTEJM U IpP.

TexXHUYEeCKUN CorpynHuk OY, OCYyWEeCTBJALLNMY aIMMHUCTPUpPOBaHMe IX

crneuuaauct 0OY

ITone30BaTe M 9OX CoTpyOHVKU oy, ydacTByole opraHm3aumum bz
OCYIECTBJIEHUNM Yy4eOHO-BOCHMUTATEJIBHOI'O IIpollecca

lNonb30oBaTeam 3] Obyuamupmecs, MX POOUTEeNM (3aKOHHEE NpencTaBUTEIIN)

CoctaB n cogepxaHne paboT no nogrotoske K BBogy K

BBeneHne aneKkTpoHHbIX POpM yyeTa xofa W pe3ynbTaToB y4eOHOW AeATenbHOCTUM SBMASIETCA COCTaBHOW
yacTblo pabotbl no BHegpeHuto VKT B npouecc ynpaenenns OY, BBeAEHUS 3NeKTPOHHOrO JOKyMeHToobopoTa.

KoHcynbTaHTIINIOC

Hafe)XXHasa npaBoBas noaaepxXkKa

www.consultant.ru

Crpanvua 4 13 19


http://www.consultant.ru/
http://www.consultant.ru/

<MunceMo> MuHobpHaykm Poceum ot 15.02.2012 N AM-147/07
"O MeToaMYEecKuNX peKOMeHAaLMsX No BHEAPEHNIO CUCTEM BEAEHUS XKYPHANOB
yCneBaeMoCTH B 3/IEKTPOHHOM BUAe"

[okymeHT npegoctaBneH KoHcynbTaHTtlnoc
[ata coxpaHeHus: 03.12.2012

BBegeHne 3NEeKTPOHHOrO JKypHana [OSMKHO COMpoBOXAAaTbCA pa3paboTkoW HOPMAaTMBHO-NPaBOBOrO
obecrneveHns Yepes pa3BuTMe cUCTEMbI NokanbHbIx aktoB OY. ®enepanbHbii 3akoH "O6 obpasoBaHun” (ctaTbs 2)
npegycmaTpuBaeT aBToHOMHOCTb OY, 4TO faeT npaso kaxgomy OY paspabartbiBaTb COOCTBEHHYHD HOPMAaTUBHO-
npaBoBylo 0a3y, He MpOTUBOPeYalLyl0 [OelCTBYylOLWeMY 3akoHodaTenoctesy P® B obnactm obpasoBaHus.
®yHkumoHnpoBaHne wu passutvne OY nogaepxvBaeTcd ero CoOCTBEHHOW HOpMaTUBHO-NpaBoBOM 6a3on
(nokanbHbIMK akTamm).

HopmoTBopyeckas gesaTenbHocTe OY npegycmatpvBaeT BO3MOXHOCTb — peanusaumv  CnegyroLmx
HanpaBneHui NoKanbHOro NpaBoBOro obecneyeHns ee OCHOBHON AeATENbHOCTY:

- npaBoBoe obecneyeHne 06pa3oBaTeNbHOrO NPoLecca U ero METOANYECKOro CONPOBOXAEHUS;

- npaBoBoe obecneyeHne PUHaHCOBO-IKOHOMMUYECKON AESATENBHOCTY;

- npaBoBoe obecneyeHne MaTepuanbHO-TEXHUYECKOro CHabXeHNs;

- NpaBoBOe obecneyeHne Ge3zonacHbIX YCnoBuin y4ebbl 1 Tpyaa;

- npaBoBoe obecneyeHne TpyaoBbIX OTHOLLEHWI (paboTa ¢ Kagpamm);

- npaBoBoe obecneyeHne AenonpomM3BoaCcTBa BCEX CTOPOH aesaTensHoctn QY.

HeobxogmMmMo  yuuTbIBaTb, 4YTO HOpMaTMBHO-NpaBoBoe obecneyeHne pesatenbHoct OY  Hocut
MHOIOYpPOBHEBbIV XapaKTep U BKIOYaeT B ce6S Lenbli KOMNIEKC B3auMOCBSA3aHHbIX JOKYMEHTOB heaeparnbHoro,
pPErMoHanbHOro M MyHULMNANbHOrO YPOBHEW, CRyXalMX copepXaTeribHbIMW OpUEHTUPaMM U HOPMaTUBHO-
METOA0MNOMMYECKO OCHOBOW Ans pa3paboTku nokanbHOM NpaBoBOW AOKymMeHTaumm camoro QY. Ha ocHoBe
pa3HOypOBHEBOW 3akoHodaTernbHoW 6a3bl co3gaeTcs eguHas HopmaTuBHas cuctema ynpasneHns QY.

Mpouecc opmmpoBaHnsa HopmaTUBHO-NpaBoBoro obecneveHus BHegpeHna XK B ynpaenenne OY BO
MHOrOM coBMagaeT ¢ npoueccamm hopMMPOBaHUSA OBLLELLKONBHON HOPMAaTUBHO-NPaBoBon 6a3sbl U BKOYaeT B
cebs cnepgyowme atansbl:

- NOArOTOBUTENbHbIN;

- MPOEKTUPOBaHNE HOPMATMBHOIO U perfiaMmeHTaLnoHHOro obecneveHmns;

- cornacoBaHue 1 NpUHATAE HOPMAaTUBHOIO U perfiaMmeHTaLMoHHOro obecneyeHus;

- Hayano mcnonb3oBaHna XK.

Bonpocbl BHegpeHus 392K MOryT paccMatpuBaTbCs kKak CaMOCTOSATENbHO, Tak M B KOMMMEKCE C ApYrumu
BOMpOCamMu, CBA3aHHbIMU C BHEAPEHMEM 3FIEKTPOHHOIO AOKYMEHTO0OopoTa U hopMnpoBaHMeM MHGPOPMaLIMOHHOWN
cpeabl OY. B Tom cny4dae ecnn 33X BBoaguTtca B komnnekce ¢ gpymmmn VIC unm B OY yxe ncnonb3ytoTca gpyrue
MC, HopmaTMBHO-NpaBoBOe obecneyeHne Ncnonb3oBaHns pasnuyHbix C gomkHO GbITb cornacoBaHo.

NoaroToBUTENBLHLIN 3Tan

Ha nogrotoBMTENbHOM 3Tane AOMKHbI ObITb OCYLLECTBMEHbI criegytolime Buabl paboT:

1. O3HakomneHne GonblumHcTBa COTPYOHUKOB M OpraHoOB camoynpaenenuss OY ¢ pasnuyHbIMK BapuaHTamm
OXK 1 npeacTosAwmMMM COOTBETCTBYHOLLMMN U3MEHEHVAMUN B AeATENbHOCTM NpenojasaTenen.

2. OpraHusaumsa HedbopManbHOro OBCYXXAEHUS U COrnacoBaHMe NOAXOL4OB y4aCTHMKOB 0Bpas3oBaTeribHOro
npowecca K BHeAPEHUIO 1 ncnonb3osaHunio XK.

3. Beibop BapuaHTa ncnonbsyemoro XK.

4. dopmmpoBaHue rpynmnbl pa3paboTkn HOPMATUBHOIO N perfiameHTaumMoHHoOro obecneveHus.

MogrotoBka nnaHa paboT K KOMMNMEKTa HOPMAaTMBHO-NPAaBOBbIX AOKYMEHTOB MNPOBOAUTCHA rpynnowu
pabotHukoB QY, cdopmumpoBaHHOM pelleHneMm gupektopa OY mnm o6LeCTBEHHO-FOCYAapCTBEHHOIO OpraHa
ynpaenexus OY.

Mpn nNogroToBke MNPOEKTOB [OOKYMEHTOB M nNnaHa paboT HeobxoouMMO MpPOBECTM aHanm3 FOTOBHOCTU
yupexaeHus K BHegpeHuto 9XK:

- ypoBeHb UKT - komneteHTHocTn CoTtpygHukoB OY, ee cooTBeTcTBME TpeboBaHMAM, HeobxoanmbIM Anis
pabotbl ¢ 3X;

- MCMXONIorMyeckyto rotoBHOCTb CoTpygHukoB OY K MHHOBAUMOHHOW [OEATENbHOCTM W MOBbLILIEHMIO
KBanudukauuu;

- TexHm4eckoe ocHauleHne OY 1 BO3MOXHOCTb JOMOMHUTENBHOMO OCHALLEHWS;

- pacnonoxeHue koMnbloTepoB B OY v opraHM3aumio JOCTyna K HAM.

Ha ocHOBaHMM MpOBEOEHHOr0 aHanuW3a OnNpeaensioTCad OCHOBHble noaxodbl K BHegpeHuto 3K,
ocyuiectBnseTcs Bobibop BapmaHTa 3XK n paspabartbiBaetca nnaH paboTbl, B TOM YMCHE:

- onpegensieTca coctas paboTHukoB OY, ydacTByoLWmMX BO BHeapeHun 3K;

- NNaHMpyeTcsa pacnpegenenne obsisaHHocTen no padote ¢ XK mexgy CotpygHukammn QY, yyacTBylOLLUMHA
BO BHELPEHNM, CNOCODObI X B3aUMOOENCTBUSA U CTUMYMMPOBaHUS;
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<MunceMo> MuHobpHaykm Poceum ot 15.02.2012 N AM-147/07
"O MeToaMYEecKuNX peKOMeHAaLMsX No BHEAPEHNIO CUCTEM BEAEHUS XKYPHANOB
yCneBaeMoCTH B 3/IEKTPOHHOM BUAe"

[okymeHT npegoctaBneH KoHcynbTaHTtlnoc
[ata coxpaHeHus: 03.12.2012

- onpegenstoTca Heobxoaumble TpeboBaHUsA kK 00ydYeHUto paboTHMkoB OY;

- onpefensieTcs cocTaB TEXHUYECKUX CpedcTB, 3a4eCTBOBaHHbIX B paboTax no BHegpeHuto XK.

Mpu paspaboTke nnaHa BHeOpeHUs HeoOXOOUMO BbIOENUTb 3Tamnbl, CPOKM WM OMNPELENUTL COAEpXaHue
paboTbl MO crieayroLWmMM HanpaBneHusM:

- opraHu3sauust obyyeHus;

- nogrotoBka TexHuyeckmx cpepcts VKT 1 nporpammHoro obecnedeHus;

- opraHu3aumsa geaTenbHOCTM NegarorMyeckoro KonnekTnea no BHeapeHuto IK;

- MOAroToBKa MHopMaumm 1 3anonHeHne 6asbl AaHHbIX;

- KOHTPOIb MPaBUITbLHOCTK 3aMONTHEHMS MHGOPMaLIK.

Mocne 3aBeplueHns npegBapuTenbHOro atana aupektop OY nsgaet npukas:

- npegnucbiBatowmii OY ncnonb3oBaHue BbibpaHHon mogenun 9XK;

- yKasblBaloLLMin cpokun BeedeHns IXK;

- ONpeaensiioWmMin nnaH BbINOMHEeHWs paboT no noarotoBke K BHegpeHuto XK, BKovatoWwmMn nnad
BbleneHnsi HeOOXOAMMbIX PECYPCOB.

OTan NpoeKkTMPOBaHWsi HOPMATMBHOIO U perflaMmeHTaLnoHHOro obecneyeHms

[aHHbI 3Tan BkNoYaeT B cebs opraHM3aunio Criegytowmnx MeponpusiTUii:

1. NispaHune ampektopom OV npukasa 0 nopsigke nogaroToBky K ucnonb3osaHutio OXK, cogepxallero:

- cocTaB pabouyen rpynnbl No peanunsaumm mogenu yHkumoHmposaHma QY ¢ ncnonb3oBaHnem 3XK;

- pernameHT u cpoku paboTsl PI.

2. AHanus yyacTHukamm pabouen rpynnbl MMetlolencs HopmaTveBHoW 6asbl OY n noarotoBka NPOEKTOB
OOKYMEHTOB, BKIo4yasa:

- NnaH paboT no peanusaunm mogenu yHkumoHmposaHmst QY ¢ ncnonbsosaHmem IX;

- MPOEKTbl U3MEHEHUA B AEWCTBYIOLLUMX AOKYMEHTaX (MoKanbHbIX aktax) W MpoeKkTbl HOBbIX AOKYMEHTOB
(nokanbHbIX HOpMaTUBHLIX akToB) OY, OTHOCALLMXCS K NCNonb3oBaHmio XK.

3. OpraHusaumsa n nposefeHne o6LLECTBEHHOrO 0OCyXaeHus1 pa3paboTaHHbIX MPOEKTOB OOKyMeHToB. B
0BCYXOEHMN KaXKOoro JOKYMEHTa AOMKHbI NPUHATE yd4acTue Bce nvua, Yblo OeSATENbHOCTb OHU PErnaMeHTUpYLoT.
O6cyxaeHne MOXET NPOXOAUTb Ha aaMUHUCTPATMBHOM COBELL@aHUK, cobpaHMm TpyaoBOro KOmfekTMea, cobpaHum
poauTenen, KnaccHbIX y4eHUYEeCKnx cobpaHmsax u ap.

4. OpraHunsaumsi paboTtbl no cobnogeHnto npu ucnonb3oBaHun K TpeboBaHu M Hopm DeaepanbHOro
3akoHa Poccuiickon ®epepauum ot 27 mions 2006 r. N 152-03 "O nepcoHanbHbIX 4aHHbIX".

5. OpraHusaums npaBoBOM SKCNEPTU3bl pabounx BapMaHTOB psiia NOKarbHbIX akToOB (NpyY HEOOXOANUMOCTK).

OTan cornacoBaHus U NPUHATUS HOPMaTUBHON Ga3bl

Ha gaHHoOM aTane ocyliecTBnsaeTcs:

1. PaccmoTpeHue w© cornacoBaHuMe MNOArOTOBIEHHbIX paboyver rpynno  AOKYMEHTOB OpraHamu
00LLeCTBEHHO-rocy4apCcTBEHHOrO ynpaenenust OY:

- neparornyeckum cosetom OY;

- yNpaBnsoLWmMM COBETOM UMW ApYrMMK ynpasnsowmmm opraHamm OY.

2. B cnyyasnx, npegyCMOTpeHHbIX 3akoHoOaTenbCTBOM, HEODXOAMMO corfnacoBaHue psiga AOKYMEHTOB C
YdpeguTtenem v MHbIMU CTPYKTYpPaMMu.

3. B cnyyae Bblibopa Ond BHegpeHuss MHOpMauUMoHHOM cucTembl XK, pacrnonOXEHHONW Ha BHELUHWUX
cepBepax, aAMUHUCTPUPOBAHME KOTOPOW BedeTCs CTOPOHHEW oOpraHv3aumen, MNOAroToBKa M 3aKrveHue
JOrOBOPOB, PErynupyloLnx OTHOLWIEHUS MO Mcrnonb3oBaHMio K, B TOM 4ucre onpedensiiowmx Hpuandecku
0053bIBalOLLYI0 OTBETCTBEHHOCTb CTOPOHHEN OpraHmn3auum 3a COXPaHHOCTb AaHHbIX.

4. VlagaHne Ha OCHOBaHWMW COrNacoBaHHbIX OKYMEHTOB avpektopom OV npurkasa, B KOTOPOM:

- yTBepxgaetcs nnaH paboT no peanunsauun mogenu cyHKUMoHnpoBaHusa OY ¢ ucnonb3soBaHnem 3XK;

- yTBepxgaetca PernameHT OeAaTenbHOCTM y4acTHUMKOB 0OpasoBaTenibHOro mpouecca C MCMNoNb30BaHMEM
0K, B pernameHTe onpenenseTcsi OTBETCTBEHHOCTb JML, 33 COXPAHHOCTb JaHHbIX;

- dopmmpytoTes rpynnbl (onpegenstoTtca CotpygHukm OY unu nogpasgerneHvsi), BbIMOMHSWME Te unm
WHbIE 3aa4M Mo BHEOPEHMIO N UCMONb30BaHMo IK;

- yTBEpXKOAEeTCH nnaH obyyeHns (noBbiweHus kBanudukaummn) CotpyaHmkos OY u ux atrectauum B obnactu
NCnonb30BaHUs BbibpaHHOro 9XK;

- yTBEpPXOalTCs pernamMeHTbl OeATenbHOCTUM OTAENbHbIX YYaCTHMKOB 0Opa3oBaTenbHOro mnpouecca,
CBSI3aHHble C Mcnonb3oBaHnem XK, B TOM 4Mcre NONOXEHUst O NOAPa3AENeHNsiX, UBMEHEHHbIE (PaCLUMPEHHbIE)
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[okymeHT npegoctaBneH KoHcynbTaHTtlnoc
[ata coxpaHeHus: 03.12.2012

OOIMKHOCTHbIE MHCTPYKLMUK;

- pacnpegensaioTca dyHkuumM cnyx6 OV, BkMoYeHHbIX B PernameHTbl gedAtenbHOCTW, MO paboTHMKaM,
rpynnam paboTtHukos OY, nogpasaeneHmsm 1 BHELLHUM CTPYKTypaM;

- onpegenseTcd OTBETCTBEHHOCTb 3a UMeloWMecs W nnaHupyemble K nonydeHuto cpegacrtea WKT-
WHPPaCcTPYKTYypbl, pacnpeaerneHne aTux cpeacTs rno noMelleHmam OY;

- onpegensTca HacTponkn XK, NOPSAAOK 3arnofHEHNS UCXOAHbBIX MacCUBOB JaHHbLIX U T.A.

Mpouedypa NPUHATUA NOKanbHbIX HOPMAaTUBHLIX AakToB onpegenseTcd B Ycrase OY. OY wmoxet
CaMOCTOATENbHO CHOPMMPOBATL KOMMIEKT HOPMAaTMBHbIX akToB, 0OecrneuMBalolLMX Nepexod K UCMOoNb30BaHUI0
XK.

Mpukas anpektopa OY 06 yTBEPXOEHUN 1 BBEAEHUN B OEACTBME MPUHATBIX NOKaNbHbLIX akTOB AOBOAMTCH 4O
cBefeHus BCeX 3aMHTepeCcOBaHHbIX CTOPOH. Ecnun 3akoHogaTtenscTBom nnu yctasom OY He ycTaHoBneHa gopma
ony6nMkoBaHUs NoKanbHbIX akToB, hopma nybnvkauum onpegensieTcst opraHoM yrnpasreHus, NPUHABLLUM aKT.

WHopmaumsa o nokanbHbIX HOpMaTUBHbIX NpaBoBbiX aktax OY AomkHa OblTb OTKPLITOW M AOCTYMHOW ANs
BCEX Y4YaCTHMKOB 0Opa3oBaTenbHOro npouecca, MyHKUMU U MHTEPECHI KOTOPbIX OHW 3aTparnBatoT.

Agmunuctpauum QY cnegyeT yuuTbiBaTb, YTO MHOMME W3 MPUHATLIX NOKarnbHbIX akToB, Hanpumep,
paclMpeHHble  OOIMKHOCTHbIE  MHCTPYKUMM, (pakTM4eckm He MOoryT ObiTb  BbINOMHEHbl [0  Havana
DYHKUMOHNpOBaHUA K.

Kputepun npumenmmoctn 9K

1. OBaAsaTenbHbI MMHUMYM OPraHU3auMOHHO-TEXHUYECKMX YCNoBUN BHeapeHusa XK.

[na BeaeHns yyeTa ydebHOM 0EATENBHOCTU B SNEKTPOHHOM Buae Heobxoanmo obecneyumnTs:

- Hanu4yne nokanbHONM HopMaTuUBHOM 6asbl;

- pabotocnocobHocTb UKT-nHGpacTpykTypbl OY (B YacTHOCTM npoBoaHasa u/unm 6ecnpoBofHas rokanbHas
BblYMCIIMTENbBHAsA CETb);

- Hanu4yme ycTporcTB goctyna <*> k XK Agmmnuuctpaumm OY;

<*> [log ycTtponctBoM poctyna k OXK noHumaeTtca nioboe obopygoBaHue, nosponswowee obecneyunTb
paboTty ¢ 3K, HanpumMep, KOMNbIOTEP, NNAHLLET.

- OTKPbITBIA gocTyn K XK yuntenen;
- agMUHUCTpupoBaHme <*> XK.

<*> AgmuHucTpupoBaHne IXK nogpasymeBaeT €ro TexHuM4Yeckoe W meTtogudeckoe obecnedyeHune. ITu
yHKUMM MOTYT OcyLlecTBnATbCA oTAenbHbiM CoTpyaHukom QY wunu CyLEeCTBYOWMMM LITATHLIMK eauHULaMU.
TpyaosatpaTbl MOryT pasnuyaTbcs Ang pasHbix Bugos IXK.

2. MnHuMarnbHble yCroBus Ans NUOTHOIO BeeHWs ydeTa.

MonHbIM Nnepexop Ha BedeHME y4yeTa BbINONHEHUsT y4ebHom nporpammbl cpeactBammn XK HEBO3MOXeH 6e3
nepexogHoro nepuoga. lNnaH nepexoga Ha nonHoe BegeHne 33X gomkeH npegycMmaTpmBaTh OpraHM3aunoHHbIE U
TexHu4eckne BO3MOXHOCTM OY Ans opraHmsauum B MEePexogHOM nepuode MUIIOTHOTO BedeHus yyeta (B
orpaHM4YeHHOM BapuaHTe 6e3 OTMEHbI CyLLECTBYIOLLEN CUCTEMBI y4ETA).

[na paboTbl N0 JaHHOW CXxeMe HeobXoaAMMo obecneymnTb:

- KOMMNBIOTEPHbIW KITACC UK COMOCTAaBMMOE YMCIO UHbBIX YCTPONCTB gocTtyna kK 9X;

- OTKPbITbIN JOCTYN yunTenen k XK (Hanpumep, B yUMTENBCKON);

- rpadpmk paboTbl yCTPOMCTB AocTyna K XK, 4OCTaTOYHbIN AN BBOAA OAHHbIX;

- pernameHT OKkasaHUs TEXHUYECKON N MmeTognyveckon nomowm Negarornyeckum paboTHnkam OY.

PernameHT nogpasymeBaeT onucaHue rpadmka M yCrnoBuI Oka3aHus MOMOLLM, BKMKYasi pacnpeperieHve
06a3aHHOCTEN 1 HEOOXOAMMYIO A1si OKa3aHWs MOMOLLM MHpopMaLumio.

3. Ycnosusa ans BHegpeHus 3XK B nonHoMm obbeme:
- ONTMMarsbHbIE YCINOBUS - HanMume goctyna k XK B kaxxgom Knacce;
- XenaTenbHble YCNoBUA - HanMune MobunbHoro goctyna kK 3K y kaxgoro MNegarornyeckoro pabotHuka QY.

MICTOYHMKIN pa3paboTkm
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1. PacnopspkeHue lMNMpasutensctea Poccuinckon depepaumm ot 27 espansa 2010 r. N 246-p

2. PacnopspkeHue lMNMpasutensctea Poccuiickon ®eaepaumm ot 20 cpespansa 2010 roga N 185-p

3. ®egepanbHbil 3akoH oT 26 uons 2006 r. N 135-03 "O 3awwmTe KOHKypeHuun"

4. ®egepanbHbIvi 3akoH OT 27 mionsa 2010 r. N 210-93 "O6 opraHu3auumn npefocTaBneHNs rocyaapCTBEHHbIX
N MyHULUMNanbHbIX yenyr"

5. ®epepanbHbIn 3akoH oT 10 uona 1992 r. N 3266-1 "O6 obpasoBaHunm”

6. ®PeagepanbHbIvi 3akoH oT 27 mnonsa 2006 r. N 149-03 "O6 nHdopmaLumm, MHPOPMAaLMOHHBIX TEXHOMOMMSAX U
0 3awuTe nHgpopmaummn”

7. ®epgepanbHbil 3akoH oT 27 uons 2006 r. N 152-d3 "O nepcoHanbHbIX aHHbIX"

8. ®epepanbHbIn 3akoH oT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHOM nognucmn"

9. Mpukasz MuHobBpHaykm Poccum ot 17 pekabps 2010 r. N 1897 "O6 ytBepxaeHun denepanbHOro
rocylapCTBEHHOro CTaHgapTa OCHOBHOro obuiero obpasoBaHus”

10. MNpukas MuHobpHaykn Poccum ot 6 oktsa6pst 2009 r. N 373 "O6 yTBepXaeHuu u BBeOeHUU B AelCTBUE
denepanbHOro rocygapcTBeHHOro obpasoBaTenbHOro craHgapTa HadanbHoro obLero obpasoBaHns”

11. Mpuka3 MuHoGpHaykm Poccum oT 22 asrycta 2008 r. N 243, skniovawowmin "AQMUHUCTPATUBHBIN
pernameHT PocobpHagsopa”

12. Mnucemo MuHoGpasoBaHusa Poccun ot 20 gekabpsa 2000 r. N 03-51/64, skntovatowlee "MeTtoanyeckue
pekoMeHaaumm no paboTe ¢ LOKyMeHTaMu B 06Leobpa3oBaTenbHbIX yupexgeHnax"

13. MNpukas Pocctata ot 27 utona 2009 r. N 150 "O6 yTBEp>XAEHUM CTAaTUCTUYECKOrO MHCTPYMEHTapUsa Ans
opraHusaumm PocobpasoBaHMeM CcTaTUCTUMYECKOro HabnwogeHus 3a OesdTenbHOCTbio  06pasoBaTenbHbIX
yupexgeHun"

14. Mpukas Munnpoc CCCP ot 27 gekabpsa 1974 r. N 167 "O BegeHum WKONbHOW AOKyMeHTaumn"

15. lMNpwukas MwuHsgpascoupassutns Poccum ot 26 asrycta 2010 r. N 761H "O6 yTBepxaeHun EguHoro
KBanM@MKaumMoOHHOro CrnpaBoOYHMKa [OOIDKHOCTEN pPyKOBOAWUTENEW, cneumanuctoB w cnyxawmx", pasgen
"KBanudukaLMOHHbIE XapakTEPUCTUKN AOIMKHOCTEN paboTHUKOB 06pa3oBaHus"

16. TOCT P NCO 15489-1-2007. Cuctema ctaHgapToB No nHdopmauum, OMbnmoteyHoMy 1 n3gatenbckomy
aeny. Ynpaenenue gokymeHtamu. Obwme tpeboBaHms (akBmBaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4eckoe 3agaHne Ha co3gaHne aBTOMaTU3NPOBAHHOW CUCTEMDI

Mpunoxexue 1
KOMMJIEKT JOKYMEHTOB OJ1A BHEOPEHWA N MCMNOJIb3BOBAHUA XK

Komnnekr gokymeHToB QOY, obecneumBatolimii BHeAPEHME U Ucnonb3oBaHne OXK, OOMKEH, Kak MUHUMYM,
BKNtoYaTb B cebs:

- nnaH paboT no BHeapeHuo IXK;

- KOMMIEKT JOKYMEHTOB Mo obecneyeHunto 3akoHo4aTENbHbIX TPeboBaHMI O 3aLUTE NEPCOHanbHbIX AaHHbIX;

- KOMMNMEKT JOMOMHEHWI B DYHKUMOHanNbHbIe 0683aHHOCTM paboTHnkoB OY, cBSA3aHHbIN ¢ BegeHnem 3XK;

- pernameHT BeaeHus IXK;

- pernameHT npegocTtaeneHus ycnym 30 (MHopMupoBaHMs OByYaloWmUxcs U Ux poguTernen (3aKoHHbIX
npeacraBnTenen) o pesynbTatax obyyeHus);

- npukas pykosoautens OY o BHeApeHUM B AesATENBHOCTb 06pa3oBaTenbHoro yupexaenma K.

Mpunoxexve 2

NPUMEP NMPUKA3A
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yCneBaeMoCTH B 3/IEKTPOHHOM BUAe"

[okymeHT npepoctasneH KoHcynbTaHTI 10
[ata coxpaHeHus: 03.12.2012

PYKOBOOWTEJTA OY O BHEOPEHWN B OEATEJIbHOCTb OBPA30OBATEJIBHOIO

YUPEXOEHNA 9XK
IIpukas N
no OY N oT 20 r.

O BHeIpeHMM B yIpaBJIeHME IOesaTeJIbHOCTB OY BSJIEKTPOHHOT'O XypHAala

C L1eJIb 0 COBEPIIEHCTBOBAHNA MHQOPMALMOHHOTO OOecCHedYeHrs [IPOLEeCCOB
ynpaeyenusa OY, IIJIaHMPOBaHMA M OpTaHM3auMy ydeOHOTO Mpolecca Ha OCHOBE
BHEIPEHUS MHOOPMALIMOHHEIX TEeXHOJIOTUM B COOTBETCTBUM c [IpuKasoM

MmusnpascoupaszeuTus Poccum oT 26.08.2010 N 76l wum crarbew 74 TsaBu 12
pasmena III TK PO "J3MeHeHMe ONpPEeleJIEeHHBIX CTOPOHaMM YCJIOBMM TPYyHOBOTO
OOoToBOpPa o NpUYMHaM, CBA3aHHEM C W3MEeHEeHMEeM OpPTaHUM3aUMOHHBEIX UM
TEXHOJIOTMYECKUX YCJIOBMM Tpyna"

I[IPVKASHBAIO:

1. Yreepaurs: "llman paboT no BHegpeHumo OX" (IIpuioxeHue N ) ;
"PersameHT Begmenusa OXK" (IIpmmoxexHme N ___); T
"PerylaMeHT oka3aHusa ToCyHapCTBeHHOM yciayrm 3" (IlpuioxeHme N )

"VHCTPYKUMIO 10 BEIEHMIO ydeTa Yy4ueOHOM HOedTeJIbHOCTM C Hnomompio IOX"
(IlpunoxeHue N ) ;

"PerJlaMeHT OKa3aHusa IoMouy npu pabore B OX" (IIpusoxenme N ).

2. IllpoBecTn BHeIpeHre 9K B cooTBeTcTBMM C I['padmkoMm paboT NHO BHEOPEHUIO
9K (IIpunoxerHue N ).

3. Jcnomnp30BaTh 9K 1nna  obuMxcauuMmM BCEeX BUIOB YPOUYHOM U BHEYPOUHOM

nesaTesyIbHOCTY, B TOM UMCJEe YPOKOB, (GakyJbTaTUBOB, KPYXKOB, SBaHITHUNA
TPYIMIBE [POIJIEHHOT'O IHS.

4. 3BaM. IOupekTopa IO obecreuMTb KOHTPOJbL 3a
BBIIIOJIHEHMEM I'padmka padboT no BHenmpeHumo XK.

5. BamecTuTeso (M) IMpekTopa no YBP obecrneunTts
MHOOPMAaLIMOHHOE HaIroJIHEHUE 9K 10 MomyJio  "YueOHBIM npouecc",

OPT'aHMB30BATHL KOHTPOJIE 3a CBOEBPEMEHHOCTBIO M MPABUIILHOCTBHI pPabOTEH
YUUTENeN-IPEeOIMETHMKOB M KJIACCHEIX PYKOBOIMTEJIed [0 MHOOPMAlMOHHOMY
HanoyHeHuo X u CBOEBPEMEHHOCTHIO MHOOPMUPOBAHMS POOUTEJEN O
TeKymeil ¥ UTOTOBOM yCIEBaeMOCTM M IIOCElAaeMOCTM OOyUYanmmuxCs.

6. BosmoxuTe Ha __ OOAB3aHHOCTM IO KOHTPOJIO 33 TEXHMYECKMM OfecCledeHreM
paboTel DX COIJIACHO IOJIXKHOCTHBIM OOS3aHHOCTSAM /mMny/ BKIIOUMB MX B
er0 LOJIXHOCTHEE OOS3aHHOCTH.

7. BOBJIOXMUTL Ha OBSA3aHHOCTM IO KOHCYJIBTMPOBAHMIO YUMTEJIEM IO
BompocaM paBoTel DX COIJIACHO HOOJIKHOCTHEIM OOS3aHHOCTAM /1ny/ BRILOUMB
UX B €U0 HOJDKHOCTHEE OOS3aHHOCTMU.

8. KOHTPOJIb 3a MCIOJIHEHMEM [IpPMKa3a OCTAaBJISD 3a COBOM.

InpexTop OVY:

MPUMEPHbIN NMEPEYEHb

Mpunoxenne 3

NOKAINBbHbLIX HOPMATWBHbIX AKTOB, B KOTOPBLIE MOXET NOTPEBEOBATbLCA

BHECEHMWE U3MEHEHWI ONA MCMNONMb30BAHUA 3K

JlokanbHble aKThbl, pernameHTUpyrowine aqMUHUCTPaTUBHYIO U (bI/IHaHCOBO-XOSFIVICTBeHHyI-O 0eATernbHOCTb

- YctaB OY;
- Doroesop QY ¢ poantensimu;

- JOImKHOCTHbIE UHCTPYKLMN pabOTHUKOB, B TOM YMCIe aaMMHUCTPaTMBHOIO NepcoHarna, npenogasartenen,
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KMacCHbLIX PyKOBOAUTENEN;
- [MonoxeHne 06 ycTaHOBMEHUMM HaAbaBOK M Jonnat K OOMHKHOCTHBIM OKMagaMm COTPYAHMKOB <*>
(nonoxeHve o cTMynupytoLemM oHae onnatbl Tpyaa);

<*> B OTHOLUEHUWN NUL, BbIMNOMHALLMX OONMONMHUTENbHYO Harpysky no obecneyeHunto (byHKLI,VIOHVIpOBaHVIFl
9X, ecnun gaHHas AeaTenbHOCTb He npegycMmoTpeHa nx OCHOBHbIMU 00s1I3aHHOCTSAMN.

- MNonoxeHne 0 BHYTPULLKONIbHOM KOHTPONE;

- MonoxeHne 06 yuebHOM kabnHeTe;

- NHcTpykummn no GesonacHocTM U npaBuna paboTbl Ha TPaBMOOMACHbIX yvacTkax, pabounx MecTax, B
y4ebHbIX kabuHeTax;

- MNonoxeHne 06 aTTecTaumm negarorM4yeckux Kagpos.

JNokanbHble akTbl, pernaMmeHTUpyoLLMe npaBa y4acTHMKOB 0b6pasoBaTenbHOro npowecca

- Mpasuna npuema B OY;

- MNpaBuna noBeaeHus oby4vaoLLmnXCs;

- MpaBuna BHyTpeHHero pacnopsaka QY;

- TpygooBon Jorosop (KOHTPakT) ¢ paboTHUKamu;

- [lonoxenne o0 cucteme oueHOK, (PopM, MNopsake WM NepuoaUdHOCTU MPOMEXYTOYHOW U UTOrOBOW
aTTecTauumn obyyaroLumxcs;

- MonoxeHne o xpaHeHnn paboTt obyyatoLlerocsa n MHhopMaLUmn O ero AOCTUKEHUSIX;

- lNonoxeHne o dopmax nonyvyeHns obpasoBaHua B AaHHOM QY (skcTepHaT, camoobpasoBaHue Mo
WHAMBMAYANbHBIM NpOrpamMmam, NMofIoKeHWe O ceMerHOM oOpa3oBaHWM, MOMOXEeHWe O CBOOOAHOM MOCEeLLEeHUM
y4ebHbIX 3aHATUA 1 Ap.).

JlokanbHble aKTbl, pernaMeHTUpyrLne AedaTenbHOCTb NPOGEeCCMOHanNbHbIX 06beaANHEHUN
- MNonoxeHne 0 NnegarorMyeckom CoBeTe;

- MNonoxeHne 0 TBOPYECKUX rpynnax;

- MNonoxeHne 0 METOONYECKOM COBETE;

- MonoxeHune o kadenpe;

- KonnektnBHbIN 4OroBOp MeXay yydpexaeHnem n paboTHMKamum.

Mpunoxexne 4
MPUMEPHbIV PETMAMEHT BEJEHMA 3K
1. O6wWue nonoxeHus

1.1. Hactosawmn gokymeHT onpegenseTt ycnoBus v npasuna BegeHuns OXK, koHTponda 3a BegeHuem X,
npoueaypbl 0becnevyeHnst 4OCTOBEPHOCTM BBOAUMbIX B OXK AaHHbIX, HAOEXKHOCTU UX XPaHEHUS U KOHTPOns 3a
cooTBeTcTBMEM XK TpebGoBaHMAM K JOKYMEHTOOOOPOTY, BKMOYas CO3gaHue pes3epBHbIX KOMWIA, TBEPObIX KOMWIA
(Ha BymaxkHOoM HocuTene) u ap.

1.2. B cooTBETCTBMM C AENCTBYIOLLIMM 3akoHodaTenbctBom OY BripaBe camoCTOSTENbHO BbliOMpaTb hopMbl
yyeTa BbINOTHEHUS y4eOHOM NporpaMMbl.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME Pe3ynbTaTOB YyyeTa [AEWCTBYHOLWMM HOpMam W, B YaCTHOCTM,
HacTOsILLEMY pernamMeHTy 1 fiokanbHbIM akTam, HeceT pykoBoautens OY.

1.4. OTBETCTBEHHOCTb 3a COOTBETCTBUE AaHHbIX ydeTa dhaktam peanusaumm y4ebHOro npouecca NnexuT Ha
pykoBoauterne OY.

1.5. MNpu BegeHnn y4veTa HeobxoaMmo obecneunTb cobrogeHue 3akoHOoOATenbCTBa O MEPCOHArbHbIX
OaHHbIX.
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2. O6wme npaBvna BegeHns y4eTa

2.1. BHeceHve nHdOpMaUMM O 3aHATUM U OO OTCYTCTBYHOLLUMX OOMMKHbI MPOU3BOAMTLCA NO hakTy B AeHb
npoBegeHus. Ecnu 3aHaTMe NpoBoAMNOC, BMECTO OCHOBHOMO npenofasarens, hakT 3aMeHbl JOMKEH OTpPaXaTbCs
B MOMEHT BHECEHUS YYETHON 3anucu.

2.2. BHeceHuve B XypHan uHdopmMaumm 0 AoMallHeM 3a4aHnM OOMMKHO NMPOU3BOAUTLCHA B A€Hb NPOBeaeHUS
3aHATUSA. 3agaHne JOMMKHO BHOCUMTBCS B XKypHamn He nosgHee yem 4vepes3 1 yac nocrne OKOHYaHWS BCEX 3aHATUM
AaHHbIX 0byYatoLLMXCs.

2.3. PekomeHgyeTcs 3apaHee pasMellaTb 3adaHud, 4ToObl Yy obOydatowmxca 6Oblna  BO3MOXHOCTb
3abnaroBpeMeHHO NnaHnpoBaTb CBOE BPEMSI.

2.4. Pe3ynbTaTbl OLEHMBaHNSA BbIMOMHEHHbIX OOyYarowmmMmnca paboT AOMKHbI BbICTaBNATLCA He nosgHee 1
HeLenun co OHsl X NPOBEAEHNSI B COOTBETCTBUM C NpUHATLIMM B OY npaBunamu oueHkn pabor.

2.5. ApXUBHOE XpaHEeHWe YYEeTHbIX AaHHbIX AOIMKHO NMpeaycMaTpuBaTbh KOHTPOMb 3a MX LENOCTHOCTbIO U
OOCTOBEPHOCTbI0 Ha MPOTSKEHWM BCEro HeobXooumoro cpoka, Hanpumep, C NMOMOLLbIO 3MEKTPOHHOW MOANUCH.
ONeKTPOHHOE XpaHEHWEe apXUBHbIX AaHHbIX [OJMPKHO OCYLLECTBMAATbCA MWHUMAarNbHO Ha ABYX HOCUTEMNSAX WU
XPaHUTBCS B Pa3HblX MOMELLEHMSX.

3. YcnoBus CoBMELLLEHHOTO XpaHEHUS AaHHbIX B 9MEKTPOHHOM Buae
1 Ha ByMaXkHbIX HOCUTENSIX

3.1. B cny4ae HeobxoanmocTu ncnonb3oBaHmsa [JaHHbix 3XK 13 anekTpoHHOM hopMbl B KayecTBe nevyaTHOro
OOKyMeHTa UHdopMaLns BbIBOOAUTCS Ha nevaTb U 3aBepsieTCs B YCTAHOBNEHHOM nopsigke. ApXMBHOE XpaHeHue
YYeTHbIX [daHHbIX Ha OyMaXHbIX HOCUTENsSX [AOMKHO OCYLLEeCTBMSATLCS B COOTBETCTBUM C OENCTBYHOLUM
AOMUHUCTPaATUBHBIM pernameHToMm PocobpHagsopa, ytBepkaeHHbIM npukasom MwuHobpHayku Poccun ot 21
aHBapsa 2009 . N 9.

3.2. CBogHas BeOOMOCTb MTOrOBOM YCMELUHOCTM Knacca 3a y4eOHbIN rof, BbIBOAUTCHA M3 CUCTEMbI yyeTa B
TOM BUAE, KOTOPbIA NPEAYCMOTPEH AEUCTBYOLMMM TPEOOBaHMAMM apxXMBHON cryxbbl. Ecnu gaHHbIe no y4yebHomy
rogy XpaHATCS B SMEKTPOHHOM BuAE, CBOAHAA BEOOMOCTb MOXET ObITb NepefaHa B apxus cpasy Nno 3aBepLueHun
BELEHUSA yyeTa B COOTBETCTBYIOLLLEM KITACCHOM XypHare.

3.3. MNpu BegeHun y4yeta B ISNEKTPOHHOM BMAE HEOOXOAMMOCTb BbIBOAA AaHHbIX Ha nedvatb Ans
NCNOMb30BaHNs B Ka4eCcTBe AOKYMEHTa OnpeaenseTcs COOTBETCTBUEM UCMONb3yeMON MHPOPMAaLMOHHON CUCTEMDBI
FOCT P NCO 15489-1-2007 "Cuctema ctaHgapToB no nHdopMaumu, GubnmoTedHoMy 1 nsgatenibCKkoMy Aeny.
Ynpaenenue gokymeHtamu. O6Lume TpeboBaHus".

Mpunoxexne 5

MPVUMEPHbIN PEFTMAMEHT
MPEOOCTABIIEHUA YCINYTW 31 (MHPOPMUPOBAHWA OBYYAIOLLINXCA
N NX POOWUTENEW (3AKOHHbIX NMPELCTABUTENEN)
O PESYJIbTATAX OBYYEHWA)

1. MNpu BegeHumn yyeta ycneBaeMoCTu C Mcnonb3oBaHnem XK obydarowmmesa 1 nx poguTensiM (3akOHHbIM
npegcrasntensam) obecrnedmBaeTcss BO3MOXHOCTb OMEPATUBHOIO MonydeHns unHdopmaumm 6e3 obpalleHns K
cotpygHukam QY (aBToMatnyeckm).

Ona poguntenen (3akoHHbIX NpeAcTaBUTENEN), KOTOpble 3asBANIM O HEBO3MOXHOCTU WM  HEXernaHuu
ncnomnb3oBaTe AOCTYM K 3MeKTPOHHbIM bopMam MNpeAcTaBneHns MHopMauun, OOIMKHO ObiTb obecneyeHo
MHOpMUPOBaHME O pesyrbTaTtax Oby4yeHVs He pexe Yem OfMH pa3 B Hefdemnto C MUCMONb30BaHMEM pacneyaTku
pesynbTaToB.

2. PekoMeHOyeTcs perynsipHO MHpopMupoBaTh 00yYaloLmMXCs U X poguTenen (3akoHHbIX NpeacTaBuTenen)
O NPOrHO3€ MX MTOrOBOW YCMELIHOCTN ODyYaloLLMXCA 3a OTYETHBIN Nepuog (YeTBepTb, TPUMECTP, NOMYroane v np.).

3. NHdopmaumss 06 MTOroBOM OLIEHMBAHUU U KOHKYPCHbIX (3K3aMEHAUMOHHbIX) UCMbITAHUAX LOIDKHA ObITb
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JocTynHa obyYaloluMMca M UX poaUTENsIM (3aKOHHBIM MPeACTaBUTENSM) HEe MO3XKe CYTOK Mocre MonyvyeHus
pe3ynbTaToB.

4. [JoctaBka uHGoOpMaLMM OOy4YalOWMMCA M WX POAUTENSM (3aKOHHBIM NPEeACcTaBUTENSM) MOXET
OCYLLECTBNATLCA B COMMacoBaHHOW hopMe, B YacTHOCTM, MO YKa3aHHbIM MMW KOHTaKTHbIM AaHHbIM, G0
BBEZEHHbIM caMocTosTeNnbHO. MNepeaaya KOHTaKTHBIX AaHHbIX JOMKHa OCYLLECTBNATLCA pOAUTENsIMUA MUCbMEHHO
UMK ¢ NPUMEHEHNEM 3NEKTPOHHBIX CUCTEM MNepefayn OKYMEHTOB 3N1EKTPOHHOWM NoanuckHo.

CUNCTEMbI
BEOEHUA XXYPHAIIOB YCINMEBAEMOCTW OBYHAIOLWMNXCA B SNIEKTPOHHOM
BMAOE B OBPA3OBATEJIbHbLIX YYPEXXOEHUNAX POCCUUCKOW SEOEPALINA

LNDP "ONEKTPOHHbBIN YXXYPHAIT"
Yactb 2. EOVMHBIE TPEBOBAHUA
OObwwme ceBeaeHusa

HasHadeHne gokymeHTa

HacTtosAwmn gOoKyMeHT ycTaHaBnMBaeT MWHMMarnbHble TpeboBaHusa K MHOPMaUMOHHbIM cuctemam (MC),
KOTOpble MOMyT UCMOMb30BaTbCA B 0bpasoBaTenbHbIX yupexaeHnsax (OY) Poccuiickon deagepaummn (PP), B yactn
BbIMOMHEHUS 3agay y4vyeTa YycneBaemMocTW W MocelaeMocTy oby4varwmxcs. YkasaHHble TpeboBaHus He
orpaHunymBatoT OY B ncnonbsosaHmm NC, obnagaroLumx paclumpeHHbIMN PyHKUMOHANbHBIMY BO3MOXHOCTSAMM.

MHbopMrpoBaHne obyyatomMxcs U nx poguTenen (3akoHHbIX NpeacTaBuTenen) o xoge y4ebHoro npouecca
N MHOMBMAOYanbHbIX pe3ynbTarax OCYLLECTBISETCA Ha OCHOBE WHAOpMauum 3SMneKTPoHHOro xypHana (3XK) B
cooTBeTCTBMM C TpeboBaHuMaMM 3akoHa "O6 ob6pasoBaHuun", pernameHTamum [0OcygapCTBEHHOM YyCnyrw
"MNpepocTaBneHne MHMOpMaLUMM O TEKyLLerh YCNEeBAaEMOCTM Y4yalllerocsi, BeAEeHWE SMEKTPOHHOrO AHEBHUKA W
3NEKTPOHHOro XypHana ycnesaemoctn" (3[) v OpyrMMnm HOPMaTUBHBIMKA OOKYMeHTaMu. EOWHCTBEHHbIM
HeobxoouMmbiM TpeboBaHnem k OXK ana obecneyeHuss ycnyrn O gaBnseTca WMHEOOPMAUMOHHBLIN OBMEH C
COOTBETCTBYIOLLUM CEPBMCOM AN nepegayn HeobXO0AMMbIX AaHHbIX.

Hactosiwmin gokymeHT npegHasHadeH ansi paspabotumkoB 3K B yactu obecneveHns Heobxoammon
dyHKUMOHanNbHOCTM M gns AgmuHuctpatopoB OY B 4actm Bblbopa KkoHkpeTHom WMC B 3aBUCUMMOCTM OT
noTpebHOCTEN B OpraHM3aummn yyeTta n MMeLLMXCA TEXHUYECKNX YCITOBUN.

lMpnBeneHHbIE B HACTOSILLEM OOKYMEHTE efuHble TpeboBaHus K OXK chopMupyroT yCcrnoBus ans peanusauum
denepanbHbIX rocygapCTBeHHbIX 0OpasoBaTeNibHbIX CTaH4AapPTOB HOBOMO MOKOMEHUsT (HayarnbHOro M OCHOBHOIO
obuero obpasoBaHus) N0 co3gaHUio MHPOpPMaLMOHHO-o0bpasoBaTesnbHon cpeabl OY B vacTu:

- omkcaumm xopa obpasoBaTernibHOro MnpoLuecca M pes3ynbTaTOB OCBOEHMSI OCHOBHOW 0GpasoBaTesibHOM
nporpaMmeil;

- BO3MOXHOCTM UCMOMb30BaHWs OaHHbIX, hopMupyembix B xoge obpasoBaTernibHOro npowuecca, Ansi peleHms
3agad ynpaBreHus obpa3oBaTeribHON AeATENbHOCTbLIO;

- B3anmogenictens OY ¢ opraHamu, OCyLLECTBASIOWMMM yripaBreHne B cpepe obpasoBaHus.

PaspaboTtunk
MwuHuncTepcTBo obpasoBaHns n Haykm Poccunckon ®egepauun. Mocksa, TBepckas, 11.

OcHoBaHus ans pas3paboTku

HacTtoswmin gokyMmeHT pa3paboTaH B COOTBETCTBUM C MopyyeHuem npesvamyma Coseta npu lNpesvgeHTe
Poccuinckon depepauumn no passuTtmnio MHopmaumoHHoro obuiectsa B Poccunckon degepaumm ot 22 gekabps
2010 roga no Bonpocy: "O BHegpeHWUM 3MNeKTPOHHbBIX 0Opa3oBaTenbHbIX PECYPCOB B y4eOHbIV MpoLecc u Mepax no
METOOMYECKON N TEXHNYECKON NoaAepKKe negaroroB Ha Mectax” no paspaboTke eanHbix TpeboBaHUIM K cuctemam
BELEHUS XXYPHAITOB YCNEBAEMOCTN 0BYYaIOLLMXCH B ANEKTPOHHOM BuAe B 06LLe00pa3oBaTenbHbIX YUPEKOEHUSAX.
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Wcnon b3yeMbl€ COKpalleHuA

TepMmmH OnpegnesieHre

VKT VHOOPMALMOHHO~KOMMYHMKALMOHHEIE TEXHOJIOTUM

nc ViHpopMalMOHHAasa CHUCTeMa

1o I[IporpaMMHOe obecrneueHue

oy OBbpazoBaTesibHOE yupexIeHUe

[6)%4¢) OpraH ynpabJieHusa oOpasoBaHMA

9K DJIEKTPOHHBI XypPHall

S DJIEKTPOHHBIM IOHEBHUK

Wcnon b3yeMble TEPMUHbI
TepmmH OnpeneseHne

DJIEKTPOHHBINM XypHaJl II0 wmnm SJIeKTPOHHBIE CEPBUCH, oO0OeclneuMBamlMe ydeT
BEIIIOJIHEHMSA yueOHOM IPOTPAaMMEL, B TOM qucrie
YyCIIEBaeMOCTM U IIOCElaeMOCTM OOydanumMxcd

DJIEKTPOHHBI IOHEBHUK 10 wmnM BSJIEKTPOHHEE CEpPBMCH, oBecrneunBamue B
BJIEKTPOHHOM BUIEe MHPOPMMPOBaHME oOOydaloUMxCsa M UX
pomnTesiey  (3aKOHHBIX IPEICTaBUTEJIEN) o xome u
pesyJibTaTax y4eOHOTO Ipolecca

ApMmmHMCTPaumua OY l[lpencraBuTenmn aIMMHMC TPalunum ovy: IVPEKTOP,
3aMeCTUTENN OMPeKTOopa

CorpynHuk OY dyBMUEeCKOe JIMIIO, CBS3aHHOE TPYINOBEMM OTHOULEHMAMM C
oy

[legarormuyeckue YuyTena-npenMe THUKY, nenaroru IOIMOJIHUTEJIEHOT'O

paboTHuky OY 0o0pas30BaHNMA, KJIACCHHE PYKOBOIMTEJM U IOpP.

TexXHUYEeCKUN CorpynHuk OY, OCYWEeCTBIALULNMY aIMMHUCTPpUpPOBaHMe IX

crneuyagmucTt OY

Mone30BaTenn 9K CoTpyIHUKU oy, ydacTsyoluye B opraHm3aummn n
OCYIECTBJIEHUM yUeOHO-BOCIMUTATEJIbBHOI'O IIpollecca

[Monp30BaTen 3] Obyuamnumecs, MX POIUTEeNM (3aKOHHEE NIPeACTaBUTENM)

HasHauyenune n yenu co3pgadmnsa XK

Llenu cosgaHua 9K

1. NoBbiWweHMe kavyecTBa 06pa3oBaHUS 3a CYET:

- MOBbILIEHUS YPOBHS NPO3payvyHOCTM y4ebHOro npouecca;

- aBTOMaTM3aummn y4eTHbIX QYHKLNNA;

- NOBbILLIEHNSI 0O BEKTUBHOCTM OLIEHMBAHUS Y4E€OHbIX JOCTMXKEHMI ODyYatoLLMXCs;

- ypobcTBa BefeHWs ydveta M aHanmsa y4dyebHOM AeATenbHOCTW, MOBbILWEHNS HAOEXHOCTU XpaHeHUs
NHopmaumm;

- MOBbIWEHUS YPOBHS COOMIOAEHMS MpaB BCEX Y4YaCTHMKOB Y4ebHOro mnpouecca (COBEpLUEHCTBOBAHMS
KOHTpOrs 3a BBOAOM W U3MEHEHNEM MHOPMaLMN);

- TEXHOJTOMMYECKOro pa3BuTMs y4ebHoro npoecca.

2. OO6ecneyenne npegoctaBneHns obpasoBaTenbHbIMUM  YYPEXKAEHUAMU T[OCYAAPCTBEHHOW  YCIymm
"lNpepocTaBneHne nH@opMaunm O TeKyllend YCneBaeMOCTM Yy4yallerocsi, BedeHWe SMNEeKTPOHHOro AHEBHWKa U
3NEKTPOHHOrO XypHana ycnesaemMocTtun".

HasHaveHne 3XK

Y4eT BbINOMHEHMs y4ebHbIX NporpamMmm, B TOM Y1Cre:

- yyeT NpPOBEeAEHHbIX 3aHATUN C OTPaXeHuem TemaTtuku, 3aHaTtocTu [leparornyecknx pabotHukos OV,
OTKMOHEHWNI OT paHee 3annaHnpoBaHHOro rpaduka;

- yyeT JOMAaLUHMX U UHbIX Y4eBHbIX 3agaHuim;

- YYET pe3ynbTaToB BbIMOMHEHMS y4eOHOM Nporpammbl 00yyaroLwmmMmucs (ycrneBaemMocTb);

- yyeT noceLLaemMocTi 3aHATUA 0ByYaloLLMMKCS.

OnucaHne TUMNOBLIX 3agad yyeTa ycneBaemMoCTu WM noceljaemMocTu o6yannumx0ﬂ B o6paaoBaTeanbm
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yypexneHnax

Y4yeT peanusaumm yyebHbIX nporpamm BedeTcs pacnpegeneHHbiM obpasom Bcemu [legarornyeckumm
pabotHnkamu OY. B Havane roga KnaccHble PyKOBOAWUTENM OOMKHbI BHECTU Ha BCE MPELMETHbIE CTPaHULbI
XKypHarna cnucku y4ebHbIX rpynn cBOEro Kracca.

PacnpepeneHnne npeameTHbIX CTpaHUL, MO XypHany u 3akpenneHue mnx 3a Negarornyeckumn paboTHUKaMM
OY ocyLecTBMNsIeTCA Ha OCHOBaHWM y4eOHOro nnaHa W pacnpegeneHns Harpysku mexgy [egarormyeckumm
paboTHukamu OY.

Meparorn ocylecTBNSAT 3anofiHEHNE KMAacCHBLIX XXYpHaroB B 4YacTv MHGOpMauMM O Aatax npoBeneHus
3aHATMI (B COOTBETCTBUM C pacriMCaHMEM 3aHATMI), O TemMax YPOKOB, [AOMAaLUHMX 3afaHusiX, OLEeHKax
oby4aroLmxcs 1 06 OTCyTCTBUM 0ByYaloLLMXCS Ha YpOKax.

B koHUue oT4eTHbix nepuogor [legarornyeckme paboTHukn OY nogBoAasT MTOrM y4eBHOro npotecca.
Kaxxgomy y4eHUKy [OmKkHbl ObiTb BbICTaBfEHbl WUTOrOBblE OLEHKM (MNKM OTMETKM), AOofmkHa ObiTb npoBedeHa
cTaTUCTUYECKas OLeHKa MPOBEAEHHbIX 3aHATUA Ha COOTBETCTBME Y4ebHOMY MnaHy, Mo Tunam 3aHsTUA, No
norny4YeHHblM pesynbtatam. B cnyvae GonesHu yveHnka MOXeT ObiTb Ha3HauYeHa OTCPOYKa BbICTaBMEHMST emy
NTOroBOW OLIEHKU. VTOroBble oLeHKM OyGnupytoTcst B CBOAHYIO BEAOMOCTb B KOHLE KNaccHoro xypHana. CeogHas
BELOMOCTb AOJKHa ObITb NepeAaHa B apxuB Yepes 5 neT xpaHeHus xxypHana B QY. No ntoram roga coctaensieTcs
cBofHas cTaTucTMdeckad Tabnuua ycnewHocTn yyebHoro npouecca. KoHTponb 3a BegeHveM yyeTta yyebHo-
negarormyeckon AOKYMEHTauMM W XpaHeHue >XypHanos ocyuwiectensaeT AgmuHuctpauus OY. [llpu Hanuumm
KaapoBbIX pecypcoB paboTa pacnpefensietca Mexgy HECKONbKMMW COTpyAHuKamu yvebHom 4dactn. KoHTponb
noapasyMeBaeT HECKOITbKO HanpaBreHWi:

- MpoOBEpPKa CBOEBPEMEHHOCTU OTPaXEHUS B XXypHare 3aHATUi;

- NpoBepKa CBOEBPEMEHHOCTU BbICTaBITIEHNA OTMETOK;

- NpoBepKa HanosIHAEMOCTN OTMETOK (B TEYEHME OTYETHOrO Nepuoaa);

- NpoBepKa OTPaKEeHUS NOCELLLaeMOCTU 3aHATUN;

- NpoBepKa BbINOMHEHUS y4ebHOM nporpammbl;

- MpOBEpPKa 3anorHeHNs pasaerna JoOMallHUX 3adaHui;

- NpoBepKa AOMAaLUHUX 3afaHui Ha COOTBETCTBUE BO3PACTHbIM OCOBEHHOCTAM 00yvaloLmnXcs, TpeboBaHNSaM
no coaepxaHunio n obbemy;

- YYEeT 3aMEHEHHbIX U NPOMYLLEHHbIX YPOKOB (3aHATUNR);

- BeaeHne Tabens yyeta paboyero BpeMmenu Negarorndecknx paboTHMKOB.

[na nomHoM 3amMeHbl TpaguMLUMOHHOIO AokyMeHToobopoTa OY Ha OymaHbIX HOCUTENAX Heobxoammo
obecneunTb UHCTPYMEHTapUN AONS OTPaKEHUS! B 3IIEKTPOHHOW (hopMe Kak MMHUMMYM Tex e yHKUumMi. YacTb
YHKUMOHAmNbHbLIX 00A3aHHOCTEN MNpUM 3TOM HEOOXOAMMO aBTOMAaTU3NPOBaTb. WMcCnonb3oBaHWE 3MEKTPOHHBIX
cnocoboB 00paboTKM MHGOPMaLMK MO3BOMSET Nydlwe OTpasuTb WHAUBMAYaNbHYO YCMNEBAEMOCTb YYEHWKOB,
n3bexaTb B psge cnyyaeB BbiBoAa M3OLITOYHOW MHOpMaLun (Hanpumep, ycneBaemMocTu rpynnbl 00y4varoLmnxcs),
Korga B 3TOM HeT HeobxoaumocTu (Hanpumep, Npy NPoBepKe ycrneBaemMoCcTy npegnonaraemblX MeganmcToB).

PasBnutMe cuctem oueHKM kavecTBa obpas3oBaHus TpebyeT MoadepXkkM B pamkax aBTOMaTuM3VMpOBaHHOM
CUCTEMbI Pas3fMyHbIX BUOOB OLEHMBAHMA (Hanpumep, KputepuanbHblx). OeatenbHocTb [paButensctBa PO no
nepeBoAQy rOCyOapCTBEHHbIX YCNyr B 3MNEKTPOHHbIM BuO onpegenser HeobxoguMMocTb  WHGOPMUPOBaHUSA
obpasoBaTtenbHbIM  yYpexgeHneMm oOyyalLmuxca M UX poauTernen (3aKOHHbIX NpPeacTaBUTENEen) O xode U
pesynbTaTtax y4ebHOro npouecca B 3NEKTPOHHOM BMAE, B YACTHOCTM MOCPEACTBOM MopTana rocygapCTBEHHbIX

YCNyT.
TpeboaHus k XK
TpeboBaHus kK cTpykType 3K

1. dyHkumoHanbHoCcTb K MOXeT ObITb peanv3oBaHa B Buge eamHon VC nnm B Buae Habopa oTaenbHbIX
PYHKUMOHAambHbIX Mogynen <*>.

<*> o pewenuto OY.

TpeboBaHMsA K (YHKLMOHNPOBAHUIO
1. ®yHKumMoHanbHocTb K gormkHa obecrneunTb BO3MOXHOCTb MOMHON 3aMeHbl TPaAULMOHHBIX XYpPHanoB
<*> Ha GyMaXHOM HOcuTEene B 4acTu y4yeTa BbINOMHEHUSA y4ebHon nporpammbl (6€3 aHKETHbIX, MEAMLIMHCKMX U
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OPYrNX  OOMOMHUTENbHBIX AaHHbIX, YYeT KOTOPbIX MOXET BeCTUCb [PYrMMW Ccpeactsamu, B TOM 4ucre
ANEKTPOHHLIMN).

<*> KnaccHble XypHansbl, XypHanbl dyakyrnbTaTUBHbLIX 3aHATUIA U Op.

2. OX pomnxeH obecneumBatb noTpebHocT OY B 4acTu ydeTa peanusauumn yvyebGHOM nporpaMmbl, B TOM
yncne:
- B Be4eHUn HeobxoamnMbIx CTPYKTYp ydebHoro roga <*> ;

<*> Hanpumep, 4yeTBepTen, TPUMECTPOB, NONYrognn, Mogynen n T.n.

- B OTP@XXEHUW CUCTEM OLIEHWUBAHUS, UCTONb3yeMbIX B QY;
- B Npeobpa3oBaHnn pe3ynbTaToB U3 OOHONM CUCTEMbI OLIEHUBAHNSA B ApYryto <*>;

<*> Hanpumep, npu nepesoge 100-6annbHOM OLEHKN B TPAAULMOHHYIO 5-Tn BanmnbHyto.

- B J€NEeHMM KNacCcoB Ha rpynnbl N0 pa3nnyHbIM NpeameTam;

- B popMuMpoBaHUM y4eBHbIX rpynn npy NpodnbHOM OBydYeHUn, Ha SNEKTUBHBIX Kypcax, dpakynbTaTuBax,
Kpy)Xkax, npu paboTte Haa npoekTamu v T.0.;

- B coBmecTumocTtu ¢ gpyrmmmn NC, ncnonssyembimm B OY.

3. ®yHKUMOHMPOBaHUE M Mcnonb3oBaHMe OXK OOMKHO OCYLLECTBMASATLCA B COOTBETCTBMU C OENCTBYHOLLUM
3akoHogaTtenscTeoM P®, B ToM vncrie ¢ 3akoHoM oT 27.07.2006 152-®3 "O nepcoHanbHbIX AaHHbIX".

4. CpepctBa agmuHucTpupoBaHus OXK  OOMKHbI  npegycmaTpvBaTb  BO3MOXHOCTM  aganTtaumm
(npucnocobnenunst) XK kK 1aMeHeHnsAM NpoLLeCCOoB U MeToa0B ynpasneHusi B OY 6e3 obpalleHus Kk paspabotynkam
Mno.

5. AamuuucTtpaumss OY HeceT OTBETCTBEHHOCTb 3a OecnepeborHocTb obpasoBaTenbHOro npoluecca ¢
Y4ETOM PUCKOB TexHudecknx cboeB OXK. [Ana komneHcauum pUCKOB TexHuyecknx cboeB B OY O0MMKHbI ObiTh
npeaycmMoTpeHbl MEPbI MO BPEMEHHOMY OCYLLIECTBIEHMIO 0Opa3oBaTenibHOro npouecca 6e3 segeHnsa XK.

TpeboBaHMs K 3PrOHOMUYHOCTM U TEXHUYECKON 3CTETUKE

1. NnTepdencol XK gomkHbl OblTe UHTYUTUBHO MOHSITHBIMU U MPUBAKEHHBIMU K (dOpMaM TpaguLMOHHOMO
KrnaccHOro xypHana.

2. OXK pomkeH obecneuvBaTb onepaTMBHLIN OTKNUK (He ©onee 5 cekyHO Ha OAMHOYHYH onepauuio) Ha
TUMOBbIE 3aMpoCkl NOMb30BaTENS B YCNOBUAX BegeHnsa 3aHatusa B OY, B TOM umcne npy ogHOBPEMEHHOM paboTe ¢
OX cornacHo pacnucaHuto CotpyaHunkoB OY. CroxHble onepaumm Mo CUMHXPOHU3AUUW OaHHbIX, MOCTPOEHWUH0
ot4yeToB, nepesogy OY Ha HOBbI y4eOHbIN rog 1 T.4. MOTyT 3aHMMaTh 6onee NPoACIMKUTENBHOE BPEMS.

TpeboBaHMsA K HAAEXKHOCTU U TEXHUYECKOMY OBCMY>XMBaHMUIO

1. Pabouee Bpemsa OXK onpenenseTca pexxumomMm He mMeHee "20 yacoB B cyTku, 7 aHen B Hegento" ¢ 06.00 go
02.00 cnepgytoLLEero gHs N0 MECTHOMY BPEMEHN.

2. CpegHun ypoBeHb gocTtynHoctn 3XK gormkeH 6bITb He Hke 99% paboyero BpemeHn K <*>,

<*> 1% - 12 MMHYT NPOCTOSA B CYyTKMU.

3. B cnyyae paswmeleHuns 3K Ha nokanbHOM cepBepe perfameHTHble paboTbl MOryT NPOBOAUTHECA B HOYHOE
Bpems ¢ 02.00 go 06.00 no mectHoMy BpemeHW. bonee npogomkuTensHble pernameHTHble paboTsl (He Bornee 1
CYTOK) MOTyT MPOBOOUTBLCA B KaHMKYNAPHOE BpeMsi C yBeAOMIIeHMEM Morb3oBaTtenen 3a 1 Hegeno 4O Hayana
pabot. B cnyyae BHewHero MHTepHeT-cepBrca (obnayHoro cepeuca) pernameHTHble paboTbl HE AOMKHbI BNUSTb
Ha paboTty 3K, Ans yero cregyeT NPUMEHSITb COBPEMEHHbBIE TEXHOMOTUMN.

4. AapunHble pexumbl pabotbl 9K (bormee 1 yaca npocTos), BKMYask HEAOCTYNMHOCTb cepBuca Mo
CMEXHbIM NpuynHam (Hanpumep, cbom B paboTte cetn NHTEPHET), B TeYeHne y4ebHbIX NepuogoB HE JOIMKHbI ObITb
yauwle 1 pasa B MecsL.

5. Tpu opraHMsaumm paboTbl 00pasoBaTenbHOrO yypexgeHus ¢ OXK  gomkHa  OTCYTCTBOBaTb
TpaHCrpaHN4yHas nepefada gaHHblX, AaHHble O2K obpa3oBaTenbHOro yupexaeHust He OOMKHbl pasMmeLLaTbcs Ha
cepBepax BHELUHUX OpraHn3auui, pasMeLleHHbIX 3a npegenamm PO.
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6. B cny4ae HecooTBeTCTBUSA BblOpaHHOW peanun3aummn 3K TpeboBaHuAM HacTosllero AokymeHTa (. n. 1 -
5) AomunucTpaums OY gomnkHa BblbpaTtb Apyryto peanusaumio K.

TpeboBaHusA K 3aLumTe MHPOPMALMM OT HECAHKLIMOHMPOBAHHOIO AoCTyna

1. [HomxHbl ObITb NpeaycMOTpeHbl cpeacTBa aBTopu3auum W ayTeHTudmkaumm nornb3oBaTenen,
obecneunBaroLme pasrpaHnyeHre npae goctyna MNonb3oBatenen XK.

2. HomxHa ObITb obGecrnevyeHa 3awmTa MepcoHarnbHbIX [AaHHbIX B COOTBETCTBMM C TpeboBaHWsIMU
3akoHopartenscTea P®.

3. WHdopmaums 06 obyyawowmxcsa pfomkHa ObiTb  goctynHa wuckmtoumTensHo CoTpyaHukam QY
yyacTBylLWMM B y4eBHOM npouecce.

4. [lomxHo ObITb NPEAYCMOTPEHO NPOTOKONMPOBaHNE AeACTBUI [onb3oBaTene No BHECEHWIO Y U3MEHEHWIO
nHpopmaumm B XK ¢ peructpaumen BpeMeHn 1 aBTopcTaa.

TpeboBaHMsA N0 COXPaHHOCTM MHGOpMaLIK

1. OX pomkeH obecneuvBaTb BO3MOXHOCTb ApPXMBHOMO XPaHEHWs1 AaHHbIX (B TOM 4YUCMNE Ha BHELLHUX
3MNEKTPOHHbIX U ByMaXHbIX HOCUTENSIX).

2. B 03X pomkHa ObITb MpegycMoOTpeHa BO3MOXHOCTb PE3epPBHOMO KOMUPOBaHUS  MHopmauuu
oTBeTCTBEHHbIM CoTpyaHukom QY (no pacnucaHuio Wmnu NpUHYAUTENbHO), B TOM YMCME Ha BHELUHWE
3NEKTPOHHbIE HOCUTENMW.

3. 9K pomkeH obecneunTb AOCTOBEPHOCTb XPaHUMOW MWHopMaumn, nNpeayCMOTPEHHY npasunamu
BEeAEHUSA NEKTPOHHOrO 4OKyMeHToobopoTa.

TpeboBaHMs No MHGHOPMALMOHHOMY OOMEHY
1. XK pomkeH obGecneuvBaTb YHKUMM WMHEGOPMALMOHHOMO B3aMMOAENCTBMS C BHewHumun WUC B
CTaHAapTHbIX hopmaTax obmMeHa JaHHbIMK <*>,

<*> B cnyyae wucnonb3oBaHna 3K B Buae BHELWIHEro VIHTepHeT-cepBMCa pernameHT MonyvYeHus u
BOCCTAHOBIEHUS MHOpPMaLMN, @ Takke OTBETCTBEHHOCTb 3a COONO4EHWE 3TUX PErnameHTOB AOSMKHbl ObITb
oTpakeHbl B goroeope ¢ OY.

2. 9K pomkeH obecrneunBaTtb OYHKUMN MHAOOPMUPOBAHMS O Xo4e U pedynbTaTtax ydebHoro npouecca (3[1)
nnbo B3aumogenctame ¢ NC, peanmaytowen dpyHkumm 3.

TpeboBaHusa K pyHKLMAM (3agavam)

1. 9K pomkeH obecneyvmBaTb BO3MOXHOCTb BBOAA, XPAHEHMUST U UCMONb30BaHUS:

- CTPYKTYpbl y4ebHoro roga (4eTBepTH, TPUMECTPbI U T.M.);

- CMNCKOB M3y4YaeMbliX NPeaMETOB;

- CNCKOB ODYyYaloLLnXCS;

- cnuckoB MNegarornyeckux paboTtHukos OY;

- CMMCKOB KaccoB;

- CMMCKOB Y4€BHbIX rpynm;

- TEKyLLIEeN yCreBaeMoCTu;

- MPOMEXYTOYHOW 1 UTOrOBOM aTTecTaumm obyyaroLmxcs.

2. OXK gomkeH obecneunBaTthb [Negarornyecknm pabotHukam OY criegytolme BO3MOXHOCTY:

- yYeT NpoBeAEHHbIX YPOKOB (3aHATUN) C BO3MOXHOCTAMW 3aHECEHWUst AaTbl ypoKa, TeEMbl YpoKa, OonncaHus
NPONAEHHOro MaTtepuana, Bbl4aHHOro y4alumcs JoMallHero 3agaHus;

- perucTpaums akrta NpucyTCTBUSA/OTCYTCTBUS YYaLLErocs Ha 3aHATUSX;

- BbICTaBIIEHME TEKYLLUX U UTOTOBbIX OLLEHOK yyalmMes B npuHaTon ans OY cucteme oueHvBaHUS;

- yKa3aHue (pakToB 3aMeHbI UM COBMELLIEHNS 3aHATUM NMPU OTCYTCTBUM OCHOBHOTO NMeJarora;

- BBOA He(hOopMarnm3oBaHHbIX KOMMEHTAPVEB B OTHOLLEHUN y4EOHON AeATENbHOCTU 0DyYatoLLMXCS;

- BHECEeHVe pes3ynbTaTOB MWCMbITaHui, nposBogumbix B OY (9K3aMeHOB, MPOEKTOB, MPaKTUK M T.M.) NO
OKOHYaHMM y4ebHbIX NepnoaoB nepes popMMpoBaHMEM MTOTOBOW OLIEHKM;

- OTpaxeHne nHdopmaumm O BbINOMTHEHUM Y4eBHON NporpamMmbl;

- (bopMupoBaHME CBOAOK MO MTOrOBbIM OTMETKaM (OLeHKaM) Ha y4eOHbIX Kypcax, Nponyckam;

- aHanu3 (opMMpoBaHNE aHaANNTUYECKUX OTYETOB) YCMEBAEMOCTU 1 MOCELLAEMOCTU 0OYYaIOLLIMXCS;
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- BHECEHMe WUCNpaBMneHWn B AaHHble y4deTa (TeMbl YpPOKOB, OLIEHKM, AOMallHVMe 3agaHud U T.0.) u
OCYLLIECTBINEHME KOHTPOrS 3a UCMpaBreHNs MM B COOTBETCTBUM C AENCTBYOLWUM pernameHTom OY.

3. OX pomkeH obGecneuuBaTb [leparornyeckum paboTHukam OY, UCMOMHSIOWMM (PYHKUMU KNacCHbIX
pyKoBoOAUTENEN, crieqytowme BO3MOXHOCTU:

- aKTyanuaaumsi (KoppekTMpoBKa) CINUCKOB Knacca n y4ebHbIX rpynm;

- aKTyanusaumsi (KoppekTMpoBKa) AaHHbIX 0ByyaloLmMXcs Kracca;

- aHanu3 ycrneBaemocTn 00yYaloLLUMXCa 1 NoceLLaeMoCcT UMW 3aHATUR.

4. 9X pomxeH obecneunBatb AgMuHucTpauum OY cnegytoLLme BO3MOXHOCTY:

- (byHKUMOHanbHbIE BO3MOXHOCTU Megarormyeckux padoTtHuko QY (n. 2 n n. 3);

- MNpOCMOTP W pedakTMpoBaHuMe BcerW UHdopMauum 3K B COOTBETCTBUM C  (PYHKUMOHANbHLIMU
06543aHHOCTSIMU 1 YPOBHEM [OCTYNa;

- pacnevaTka nHopmaumm n3 3XK B COOTBETCTBUU C aAMUHUCTPATUBHbIMK pernameHTamu OY;

- (bopMMpOBaHUE CBOAHOW BEAOMOCTM UTOTOBbIX OTMETOK MO CTaHA4apPTHON hopMe Ha GyMaKHOM HOcuTene;

- OMepaTuBHbIA aHanM3 TEeKyLMX WM MTOroBbIX pe3ynbTaTtoB y4ebHOW AeATenbHOCTM obydatowmnxcsa u
Meparornyeckmx paboTHukor OY;

- aKcnopT MHdopMauun n3 9XK B cTaHgapTHble dpopMaThl AaHHbIX <*> Ans aHanusa u/vnu opMmnpoBaHus
OTYETHbIX hOpM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML v ap.

- BBOJ, M aKTyanuaaums CrmcKoB oby4datoLmxcs, Kknacco, y4ebHbix rpynn, MNMegarornyecknx pabotHukos OY;

- OTpaxeHune OBMXeHNs obyyaroLmxcs (nepeBo U3 OAHOro Kracca B Apyron, BelbbiTue);

- HacCTpoWKa CTPYKTYpbl yd4ebHoro roga (nepmonos obyveHuns);

- HACTPOWKa CUCTEM OLEHUBAHUA.

5. OXK gomkeH obecneunBatb TeXHNYECKUM crieumanmcTam cnegyoume BO3MOXHOCTH:

- HacTpomnka cucTeMHblx napameTpoB 3OXK, B TOM 4yucrie NOAKMYEHUE UNU UMMOPT BHELUHWX MacCUBOB
OaHHbIX (crivcok MNonb3oBartenen, MNegarornyeckmx paboTHUKOB, 0by4YaroLLMXCs, NPeaMeToB U T.4.);

- BeeHune (co3gaHune 1 pegakTupoBaHue) y4eTHbIX 3anucen [Nonb3osaTenen;

- pegaktupoBaHue npoduns MNonb3oBartenen;

- HacTpovka npae gocTyna Nonb3oBaTenen;

- OCYLLLEeCTBINEHME PE3EPBHOr0 KOMMPOBaHNS U BOCCTaHOBIEHNSA AaHHbIX 3XK;

- pyHKUMM MMMOpTa K 3KcnopTa AaHHbIxX Mmexay 9K n BHewHen NC, ncnonsdyemon B OY;

- no pewennto AgmuuncTpaumm OY mHble PyHKLMK, OTHECEHHbIE B AAHHOM pasgene K APYrMM KaTeropusim
nonb3oBaTenen.

TpeboBaHMsA K YNCEHHOCTM 1 KBanudukauum nepcoHana

1. 9K pomkeH obecneyvmBaTb paboTy cnegylowmnx KaTeropun nonb3oBaTenen:
- AoMuHucTtpauusa OY;

- Meparornyeckne pabdotHukm OY;

- TexHnyeckne cneumanncTbl (aQMUHUCTPATOPbI CUCTEMbI Ha ypoBHe QOY);

- Opyrue kateropum nonb3oBaTtenen Ha ycmoTpenne QY <*>,

<*> B Ttom uncne otgenbHble kateropmm CotpygHmkoB OY B COOTBETCTBMM C UX AOMKHOCTHOM CneunduKon,
npegcrasutenu OYO, npegctaButeny poantenbCckon 0bLecTBEHHOCTH, OpraHOB camoynpaBneHus 1 ap.

2. YucneHHocTb nonb3oBaTenen XK onpegenserca notpebHocTamn OY.

3. YucneHHocTb nepcoHana, obecneunBatowero paboty 3XK, onpegensetcs  TEXHUYECKMMU
XapaKkTepucTkamm 1 UHCTpykumen no akcnnyataumn VC, peanmaytowen dyHkumm 39XK, a Takke notpebHoCTAMM
oy.

4. MNony4yeHune, BBOA U pegakTupoBaHne nHgpopmauum B 3K gomkHbl 66T 4OCTYMHbI Ang Nonb3oBaTtenen ¢
HaBblkamu paboTbl B ceTv NHTEpHET u ¢ ocucHbIM MO (TekcToBbIE U TabNMYHbIE pegaKkTopsbl).

5. AgmuHuctpmnpoBaHue 3XK (B Tom umcne B 4Yactu 6a3oBbiX QYHKUMI OpraHu3aumm y4veTta yyebHoro
npovuecca) AOMmKHO ObITb AOCTYMHbIM OoTBETCTBEHHOMY CoTpyaHuky OY ¢ HaBblikamu paboTbl B ceTn VIHTepHeT, ¢
opucHeim O  (TekctoBble W TabnuuHble pepakTopbl), obnagawwemy  HavanbHbIMU  HaBbIKAMU
agMunHucTpmpoBaHusa NC <*>,
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<MunceMo> MuHobpHaykm Poceum ot 15.02.2012 N AM-147/07
"O MeToaMYEecKuNX peKOMeHAaLMsX No BHEAPEHNIO CUCTEM BEAEHUS XKYPHANOB
yCneBaeMoCTH B 3/IEKTPOHHOM BUAe"

[okymeHT npegoctaBneH KoHcynbTaHTtlnoc
[ata coxpaHeHus: 03.12.2012

<*> [nsa agmuHuctpupoBaHus 3K, pasmeweHHoro B QY, gononHutenbHoe TpeboBaHWe - HaBbIKK
agMuHUCTpUpoBaHus cyuectsytowen B OY UKT-nHppacTpyKTypsbl.

TpeboBaHus K Bugam obecneyeHms

TpeboBaHMA K NMHIBUCTUYECKOMY obecrneveHnto
1. OXK gomkeH dyHKUMOHUPOBaTL Ha PYCCKOM SA3bIKe.

TpeboBaHMA K TPOrpaMMHOMY U TEXHUYECKOMY OBecrneyeHmio

1. 9K moxeT ycraHaBnmBaTtbcs HenocpeactseHHo B OY, nubo umcnonb3oBaTbCs B BUAE BHELUHErO
WHTepHeT-cepBuca.

2. 9K pomkeH (pyHKUMOHMpPOBaTbL B COOTBETCTBUM C TpeOOBaHWSIMU K HaAEXHOCTU cyliecTBytowien UKT-
nHppacTpykTypbl OY ¢ AeNCTBYOLWEN NOKaNbHOW BbIMUCIINTENBLHON CETHIO UMK B YCITOBUSAX €€ OTCYTCTBUS.

3. Hoctyn, BHeceHne n pegaktuposaHue MHdopmaumm B OXK MOXET OCYLLEeCTBNATLCA C MOMOLLBIO Kak
cneunanmanpoBaHHoro MO (TexHonorust "KnueHT-cepeep”), Tak U NnpumMeHeHnem obwenoctynHoro MO (NHTepHeT-
Opaysep, aNeKTpoHHasa no4yta u T.M.).

4. Wicnonb3oBaHne OXK ¢ Beb-vHTepdencom AOMKHO ObiTb BO3MOXHO C MOMOLLBI OOLLEAOCTYMNHbIX
WHTepHeT-6pay3epoB, nogaepxusatowmx craHgaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeboBaHusa Kk meToan4eckoMy obecneyeHunto

- Paspabotunkamm 3OXK pormkHbl ObiTb NpegocTaBneHbl HeObXoouMble CMpaBOuYHbIE M METoaUYeCcKMe
MaTepuanbl, a Takke nporpaMma KpaTKOCPOYHOrO MOBLIWEHUS KBanudukaumm nonb3osatenen (He 6onee 18
yacos).

- CnpaBoyHble U METOAMYECKME MaTepuanbl JOMKHbI BKIIOYaTh B cebs cnegyowmne AOKyMEHTb:

- PykoBoacTtBo agmuHucTpatopa 9XK;

- PykoBoacTBa Ans pasHbix Kateropuin nonb3oarenen 9XK;

- Mporpamma oby4eHus (noebiweHna keanudmkauumn) CotpygHukos QY;

- [lpyrme HeobxogmMble cnpaBOYHbIE M MeTOAMYECKNe maTepuansl (No cornacosaHuio ¢ OY).

- Paspabotunkamm 9K pgormkHa ObiTb obecneyeHa TexHUYecKasi Nogdepkka nornb3oBartenen B pabodee
Bpemsa XK.

TpeboBaHMsA K 4OKYMEHTUPOBAHMIO

KoMnnekT askcnnyaTtauMoHHOW JOKyMEHTaumn OoSmkeH cooTBeTcTBoBaTh TpeboBaHusm OCT 34.201-89 um
BKITH0YATb MCYepnbiBatoLLMe pekoMeHaaumm no opraHusaumm paboTbl, obecneunsatoLLme:

- ucnofHeHne TpeboBaHW 3akoHogaTenbCTBa MO  [OCTYNHOCTM M HAaOEXHOCTM MHopMauun, o
nepcoHanbHbIX AaHHbIX;

- HAaQEXHYI0 3KCMyaTauuio B CriyYae pasnuyHblX HEeLUTaTHbIX CUTyauuii.

MIcToYHMKM pa3paboTkm

1. PacnopspkeHune lMNpasutenbctea Poccuiickon Peaepaumm ot 27 despansa 2010 r. N 246-p

2. PacnopspkeHune lMNpaeutenbctea Poccuiickon Peaepaumm ot 20 dbepans 2010 roga N 185-p

3. ®egepanbHbii 3akoH oT 26 uonsa 2006 r. N 135-d3 "O 3awmTte KOHKypeHuun"

4. depepanbHbin 3akoH oT 27 nons 2010 r. N 210-d3 "O6 opraHm3aumy npeaocTaBneHns rocygapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr"

5. ®epepanbHbi 3akoH oT 10 nrona 1992 r. N 3266-1 "O6 obpasoBaHuKn”

6. PegepanbHbin 3akoH oT 27 nonga 2006 r. N 149-03 "O6 nHdopmaumm, MHHOPMAaLMOHHBLIX TEXHONOIMAX 1
0 3awmTe nHpopmaumm”

7. ®epepanbHbii 3akoH oT 27 utona 2006 r. N 152-03 "O nepcoHanbHbIX 4aHHbIX"

8. ®epnepanbHbIi 3akoH oT 6 anpens 2011 r. N 63-d3 "O6 anekTpoHHoON nognucu”

9. lMpuka3d MuHob6pHaykm Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 ytBepxaeHun deneparnbHOro
rocygapCcTBEHHOro cTaHgapTa OCHOBHOMo obuero obpasosaHus”

10. Mpukas MnHoGpHaykn Poccum ot 6 oktabpsa 2009 r. N 373 "O6 yTBEepXaeHun u BBEAEHUN B OENCTBUE
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denepanbHOro rocyaapcTBeHHoro obpasoBaTenbHOro cTaHaapTa HayanbHoro obLiero obpasoBaHns”

11. Mpuka3 MuHobpHaykn Poccum ot 22 aBrycta 2008 r. N 243 MuHo6pHaykm Poccun N 243, Bknodarowmi
"AOMUHUCTPATMBHBINA pernameHT PocobpHaasopa”

12. Tucbmo MuHobpasoBaHua Poccum ot 20 gekabps 2000 r. N 03-51/64, skniovatowiee "Metoauyeckme
pekoMeHaaumn no paboTte ¢ AoKyMeHTaMm B 06LLeobpa3oBaTenbHbIX yupexgeHmsax”

13. Mpukas Pocctata ot 27 uonsa 2009 r. N 150 "O6 yTBep>XaeHUN CTaTUCTUHYECKOTO MHCTPYMEHTapus Ans
opraHusaumm PocobpasoBaHMeM cTaTtUCTMYeckoro HabnwogeHnss 3a AedATenbHOCTbio  0bpas3oBaTenbHbIX
yupexageHun"

14. Mpuka3 MuHnpoc CCCP ot 27 gekabps 1974 r. N 167 "O BegeHWM LWKONbHOW AOKyMeHTaummn"

15. Mpuka3 MuHzgpascoupas3sutua Poccum ot 26 aerycta 2010 r. N 761H "O6 yTtBepxaeHun EpuHoro
KBanuMUKaLMOHHOrO CNpaBoOYHUKA [OOSDKHOCTEN PYKOBOAWUTENEN, cneunanuctoB u  cryxawwmx', pasgen
"KBanngukaLnoHHble XapakTepuCTUKM JOMKHOCTEN paboTHMKOB o6pa3oBaHms”

16. TOCT P NCO 15489-1-2007. Cuctema cTan4apToB Mo MHpopMaLum, Bubnmote4yHoMy U M3gaTenbcKkoMy
aeny. YnpasneHvne gokymeHtamu. O6lme TpeboBaHus (aksmeaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHu4eckoe 3agaHne Ha co3gaHne aBTOMaTU3NPOBAHHOW CUCTEMDI

18. TOCT 34.201-89. Bwuabl, KOMMNEKTHOCTb M 00OO3Ha4YeHWe [AOKYMEHTOB MNpu  CO3OaHUM
aBTOMaTU3MPOBAaHHbLIX CUCTEM
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